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Privacy Notice: State law requires that you be informed that you are entitled to: (1) request to be informed about the information collected about yourself on this form (with a few exceptions as provided by law); (2) receive and review that information; and (3) have the information corrected at no charge. To request this information, contact benefits@tamu.edu or (979) 862-1718.                      
	
	
	

	Employee Name
	Employee UIN
	Last Day Worked

	
	
	

	Department
	Mail Stop
	Retirement Date

	Your official TRS retirement date will be the last day of the month you were in a paid status which is the date used when determining return to work rules and eligibility as stipulated under TRS.


VACATION PAY
· I WISH TO BE PAID LUMP SUM FOR MY VACATION ACCRUALS
· I WISH TO ROLLOVER ALL OR A PORTION OF MY VACATION ACCRUALS INTO MY TDA/403B (Requires completion of HR 17 and Supplemental Form to be submitted to payroll Services requesting rollover into TDA/403B)
SICK LEAVE POOL DONATION
· I WISH TO DONATE MY UNUSED SICK LEAVE TO THE SICK LEAVE POOL (Complete the Sick Leave Pool Donation Form and forward to Department Leave Administrator)
· I DO NOT WISH TO DONATE MY UNUSED SICK LEAVE TO THE SICK LEAVE POOL.

I acknowledge I have received retirement counseling and have completed the appropriate paperwork to become a retiree of Texas A&M System. I further understand the implications of retirement on my benefits and am aware of the return to work restrictions which may be applicable under my retirement program.  
Following retirement counseling, this notice will be forwarded to your department no less than 14 days prior to the intended retirement date.
____________________________________________


_______________________

Employee Signature







Date

ACKNOWLEDGEMENT TO DEPARTMENT:






The above listed employee has been verified as meeting Texas A&M System retiree eligibility (either under TRS or ORP) and has received retirement counseling with Human Resources Benefit Services and completed the necessary paperwork for retiree benefits.
Please process the Payroll EPA to complete the retirement process.
1. Process the EPA as a Retirement using retire as the occupant action code and with a term reason code of 68 for retirement (Complete within 5 days of retirement, but no later than three days prior to the end of the month)
2. Effective date should be the first day the position is vacant

3. Attach a copy of this document to the retirement EPA

4. Begin the process to pay any accrued vacation leave

5. Return signed sick leave pool donation form if applicable

____________________________________________


_______________________

Benefit Services Retirement Specialist





Date

Note: Departments should not process a retirement employment action EPA unless they have received this acknowledgement form as verification of retiree eligibility.
	NEED HELP? 

HR Benefit Services

Phone (979) 862-1718

benefits@tamu.edu


Notice of Employee Retirement

12/22/2011


Page 1 of 1

[image: image2.jpg]TE &M

UN BT X

e

W HUMAN RESOURCES



