Enrolling in iBenefits Through Single Sign-On (SSO):

Using iBenefits and Single Sign-On (SSO)

Note: The following information is intended for new international graduate student
employees, who should follow these as closely as possible. While the instructions are the
same for US citizens and legal permanent residents, more options exist for these indi-
viduals, since there are fewer requirements. See the New Graduate Student Employee
section or your human resources representative for more information.

International students should sign up for or decline insurance within the first 7
days of employment. If you hold other, non-TAMUS health insurance, please
decline medical coverage through SSO/iBenefits, certifying other coverage, and
submit a waiver through the waiver process. You may, however, sign up for other
optional insurance plans.

Go to the site - sso.tamus.edu. Enter your UIN and click on “New Employees -
Set up your password”
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After logging in, you will be presented with a list of applications for which you may
be authorized. Select “iBenefits.”
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http://sso.tamus.edu

On the following screen click on “Click here to Get Started.”
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On the next few screens, you will be prompted to verify your personal information and list
an emergency contact.

On the next screen, choose “I want to enroll in Texas A&M System benefits.” Select
“Continue.”

Home = New Employee Accept/Decline Coverage
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To complate the process, phasss answer all remaining questions bafore ending your sassion.
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The following 4 screens will have important rules and instructions.
Indicate your tobacco status on the next screen. Select “Continue.”

Home = New Employee Bene ptions
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On the following screen, under Medical Coverage,

o If you hold other medical insurance and want to decline our coverage, select “I DO
NOT want to enroll in A&M system medical coverage”
Otherwise, select “I want to enroll in A&M system medical coverage” and choose a
start date.
o Ifavailable, choose September 1 or January 1
o Otherwise, choose a date that best meets your situation. See your Human Resources

representative for help.

Under Optional Coverage, you may select those as well (example: dental, vision), but it is not
required.

When complete, click “Continue.”

Home = New Employee Coverage Start Date(s)
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On the following screen, click on “edit” to select your plan.
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On the following screen, select “Grad Plan.” It should give you similar costs to what is
shown below. Click “Save”
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You will need to enter beneficiaries (the person who will receive benefits if you die) for

your basic life insurance plan. Click on the “Basic Life” tab and then click on
“Add Beneficiary.”

Home = Benefit Overview - Beneficiaries
Participant
um

Basic Life Beneficiarie

Mo beneficiaries designated for Bazic Life

Updated November 2014




Enter the information for the beneficiary. Click “Save.”

Partcioant White, Smow
N 1IIDB56

Do # 123456
B Type

o [ mphvpes | nroliment
Basic Life Benaficiary
Chooss an ExisSing Deneficany
Erter & Moo Borefoury

W an el et Al o Testarrare Crantyitther Orpantston
midgine. || foptonal)
Lt R

e Scains
[rresssaza |

embem 71
i

Fatpn BB B DR A ) R 1A ST o [ B ST T R BT

| it i, i sy, 1. comepret

Enter your UIN in the box indicating your agreement and click on “Submit.”

Home - Benefit Overview - Submit Agreement
Participant White, Snow Dot # 123456
uIN 123004567 Dee Type Mot
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To submit this benefit change document, vai
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You have now completed your benefits enrollment. If you need to make changes, please
contact your human resources representative as soon as possible.

For international students, continue to the Waiver Process for important information

regarding removing the insurance charge from your fee statement, and processing a
refund, if needed.
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