September 2024

Workday Services Scheduled Activities

Monday Tuesday Wednesday Thursday Friday
#25-01 BW (Workstations): Review Pay Calc #25-01: BW (Producﬁon): -
& Complete Retro Pay Results; Review Recalculate payroll -Run
Payol Reports Pay Complete - Setflement

#25-01: BW (Workstations): Confim Payroll
Completion before 9 AM

Labor Dav for ALL, but: L/T Monthly Pay Day Biweekly Pay Day #25-01

9 10 11 12 13

#25-02: Initiate BW Pay Cycle -

Inbound Integration - Input
Review - Retro Pay
Calculation

16 17 18 19 20

#2502 BW (Workstations): Review Pay Calc #25-02: BW (Production): -

& Complete Retro Pay Results; Review Recalculate payroll -Run
Payrol Reports Pay Complete - Settlement
Iniiate Monthly Pay Cycle -

Inbound Integration - Input

Review - Retro Pay #25-02: BW (Workstations): Confim Payroll
Calculation Completion before 9 AM

Biweekly Pay Day #25-02

24 25 26 27

Workstations: Review Pay Calc & Monthly Payroll (Production): - #25-03: Initiate BW Pay Cycle -

Complete Retro Pay Results; Recalculate -Run Inbound Integration - Input

Review Payroll Reports Pay Complete - Setlement Review - Retro Pay
Calculation

Workstations: Confirm Payroll

Completion before 9AM

30

Aug 2024 Oct 2024
M T W T F S S M T W T F S S
1 2 3 2 3 4 5 6
5 6 7 8 9 10 11 7 8 9 10 11 12 13
12 13 14 15 16 17 18 14 15 16 17 18 19 20
19 20 21 22 23 24 25 21 22 23 24 25 26 27
26 27 28 29 30 31 28 29 30 31

Printed by Calendar Creator for Windows on 6/11/2024




October 2024

Workday Services Scheduled Activities

Monday Tuesday Wednesday Thursday Friday
Sep 2024
#2503 BW (Workstations): Review Pay Calc 03 ion): -
MTWTFSS B Complle Rt Pay Rl Revow e o ety -
1 Payol Reports Pay Complete - Setlement
2 3 456 78
Completion before 9 AM
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30
Monthly Pay Day Biweekly Pay Day #25-03
#25-04: Initiate BW Pay Cycle -
Inbound Integration - Input
Review - Retro Pay
Calculation
#25-04: BW (Workstations): Review Pay #25-04: BW (Production): - Initiate Monthly Pay Cycle -
g:b&l gzmo"fs‘e RS R (Rt Recalculate payroll -Run Inbound Integration - Input
SRIRgE Pay Complete - Settlement Review - Retro Pay
Calculation

#25-04: BW (Workstations): Confirm Payroll
Completion before 9 AM

Biweekly Pay Day #25-04

21

22

24

25

Workstations: Review Pay Calc & Monthly Payroll (Production): - #25-05: Initiate BW Pay Cycle -
Complete Refro Pay Resullts; Recalculate -Run Inbound Integration - Input
Review Payroll Reports Pay Complete - Settlement Review - Retro Pay
Calculation
Workstations: Confirm Payroll
Completion before 9AM
Nov 2024
#25-05: BW (Workstations): Review Pay #25-05: BW (Production): -
Calc & Complete Retro Pay Results; Review Recalculate ;()a;roILIJ ) _Run MTWTTZ FS S
Payrol Reports >
Pay Complete - Setlement 1 2 3

#25-05: BW (Workstations): Confim Payroll
Completion before 9 AM

4 5 6 78 910
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30
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November 2024

Workday Services Scheduled Activities

Monday Tuesday Wednesday Thursday Friday
Oct 2024 Dec 2024
M T W T F S M T W T F S S
1 2 3 4 5 6
7 9 0 11 12 13 2 3 4 5 6 7 8
14 15 16 17 18 19 20 9 10 11 12 13 14 15
21 22 23 24 25 26 27 16 17 18 19 20 21 22
28 29 30 31 23 24 25 26 27 28 29
30 31 Monthly Pay Day
Biweekly Pay Day #25-05
#25-06: Iniiate BW Pay Cycle -
Inbound Integration - Input
Review - Retro Pay
Calculation
#2506 BW (Workstations): Review Pay Calc #25-06: BW (Production): - Initiate Monthly Pay Cycle -
‘;‘ac""l’pR':teosse"“ R Rz (Rt Recalculate payroll -Run Inbound Integration - Input
SRIRgE Pay Complete - Settlement Review - Retro Pay
Calculation

Veterans Dayfor: BKNV

#25-06: BW (Workstations): Confirm Payroll
Completion before 9 AM

Biweekly Pay Day #25-06

18

19

20

Workstations: Review Pay Calc &
Complete Retro Pay Results;

Review Payroll Reports

21

#2507 Initiate BW Pay Cycle - Inbound
Integration -Input Review
- Retro Pay Calculation

Monthly Payrall (Production):
Recalculate
Complete

Workstations: Confirn Payroll
Completion before 9AM

-RunPay
- Settlement

22

25

#25-07: BW (Workstations): Review Pay
Calc & Complete Retro Pay Results; Review
Payroll Reports

26

#25-07: BW (Production):
Recalculate payroll
Pay Complete

-Run
- Settlement

#25-07: BW (Workstations): Confirn Payroll
Completion before 9 AM

27

Anticipated Early Release

28

Thanksgiving Day

29

Biweekly Pay Day #25-07
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December 2024

Workday Services Scheduled Activities

Monday Tuesday Wednesday Thursday Friday
#25-08: Initiate BW Pay Cycle -
Inbound Integration - Input
Review - Retro Pay
Calculation
Monthly Pay Day
#25-08 BW (Workstations): Review Pay Calc #25-08: BW (Production): - Initiate Monthly Pay Cycle - #25-09: Initiate BW Pay Cycle -
g??g‘z‘is:‘m (e i Rtz Recalculate payroll -Run Inbound Integration - Input Inbound Integration - Input
Sl Pay Complete - Setflement Review - Retro Pay Review - Retro Pay
Calculation Calculation

#25-08: BW (Workstations): Confim Payroll
Completion before 9 AM

Biweekly Pay Day #25-08

16

17

#25-09: BW (Workstations): Review Pay
Calc & Complete Retro Pay Results; Review
Payrol Reports

18

19

#25-09: BW (Production): -
Recalculate payroll -Run
Pay Complete - Setflement

#25-09: BW (Workstations): Cor
Completion before 9 AM

Monthly Payroll (Production): -
Recalculate -Run
Pay Complete - Settlement

Workstations: Confirm Payroll
Completion before 9AM

20

Workstations: Review Pay Calc &
Complete Retro Pay Results;
Review Payroll Reports

23

Winter Break for B
Winter Break (A,C,D,E,F,G,H,l,J,K,L,M,N,O,P,R,S,T,W,X)

Winter Break: L & O only

Anticipated Early Release

Biweekly Pay Day #25-09

30

Nov 2024 Jan 2025

M T W T F S S M T W T F S S

1 2 3 1 2 3 4 5
4 5 6 7 8 9 10 6 7 8 9 10 11 12
1 12 13 14 15 16 17 13 14 15 16 17 18 19
18 19 20 21 22 23 24 20 21 22 23 24 25 26
25 26 27 28 29 30 27 28 29 30 31

Winter Break (A,C,D,E,F,G,H,l,J,K,L,M,N,O,P,R,S,T,W,X)
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January 2025

Workday Services Scheduled Activities

Monday Tuesday

Dec 2024 Feb 2025
M TWTF S S M TWTT F S S
1 1 2
2 3 45 6 78 3456 789

9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28

Wednesday

New Year's Day

Thursday

2

Monthly Pay Day

Friday

3

#25-10: Iniiate BW Pay Cycle -

Inbound Integration - Input
Review - Retro Pay
Calculation

7

#25-10 BW (Workstations): Review Pay Calc
& Complete Retro Pay Results; Review
Payrol Reports

8

#25-10: BW (Production): -
Recalculate payroll -Run
Pay Complete - Setlement

#25-10: BW (Workstations): Confim Payroll
Completion before 9 AM

9

10

Biweekly Pay Day #25-10

13

14

16

17

#25-11: Initiate BW Pay Cycle -

Inbound Integration - Input
Review - Retro Pay
Calculation

Iniiate Monthly Pay Cycle -
Inbound Integration - Input
Review - Retro Pay
Calculation

20

Martin Luther King, Jr. Day

21

#25-11 BW (Workstations): Review Pay Calc
& Complete Retro Pay Results; Review
Payroll Reports

22

#25-11: BW (Production):
Recalculate payroll
Pay Complete

-Run
- Setlement

#25-11: BW (Workstations): Confirm Payroll
Completion before 9 AM

23

Workstations: Review Pay Calc &

Complete Retro Pay Results;
Review Payroll Reports

Biweekly Pay Day #25-11

27

Monthly Payroll (Production): -
Recalculate -Run
Pay Complete - Settlement

Workstations: Confirm Payroll
Completion before 9AM

28

29

30

31

#25-12: Initiate BW Pay Cycle -

Inbound Integration - Input
Review - Retro Pay
Calculation
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February 2025

Workday Services Scheduled Activities

Monday Tuesday Wednesday Thursday Friday
#25-12: BW (Workstations): Review Pay #25-12: BW (Production): -
Calc & Complete Retro Pay Results; Review Recalculate payroll “Run
Payol Reports Pay Complete - Setlement
Completion before 9 AM
Monthly Pay Day Biweekly Pay Day #25-12
#25-13: Initiate BW Pay Cycle -
Inbound Integration - Input
Review - Retro Pay
Calculation
Initiate Monthly Pay Cycle - #25-13: BW (Workstations): Review Pay #25-13: BW (Production): - Workstations: Review Pay Calc &
Inbound Integration - Input g:bgi gzmo"'z‘e RS R (Rt Recalculate payroll -Run Complete Retro Pay Resullts;
Review - Retro Pay e Pay Complete - Settlement Review Payroll Reports
Calculation
Completion before 9 AM
President's Day for: B, V Biweekly Pay Day #25-13
Monthly Payroll (Production): - #25-14: Initiate BW Pay Cycle -
Recalculate -Run Inbound Integration - Input
Pay Complete - Settlement Review - Retro Pay
Calculation
Workstations: Confirm Payroll
Completion before 9AM
Jan 2025 Mar 2025
M T W T El S S M T W T F S S
1 2 3 4 5 1 2
6 7 8 ) 10 11 12 3 4 5 6 7 8 9
13 14 15 16 17 18 19 10 11 12 13 14 15 16
20 21 22 23 24 25 26 17 18 19 20 21 22 23
27 28 29 30 31 24 25 26 27 28 29 30
31
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March 2025

Workday Services Scheduled Activities

Monday Tuesday Wednesday Thursday Friday
#25-14: BW (Workstations): Review Pay #25-14: BW (Production): -
Calc & Complete Retro Pay Results; Review Recalculate payroll -Run
Payol Reports Pay Complete - Setflement

#25-14: BW (Workstations): Confim Payroll
Completion before 9 AM

Monthly Pay Day Biweekly Pay Day #25-14

10 11 12 13 14

#25-15: Initiate BW Pay Cycle -

Inbound Integration - Input
Review - Retro Pay
Calculation

Spring Break for
ACDEFGHILMNPRSWX

17 18 19 20 21

Initiate Monthly Pay Cycle - #25-15: BW (Workstations): Review Pay #25-15: BW (Production): -
Inbound Integration - Input gab‘gi S’m"f‘e RS R (Rt Recalculate payroll -Run
Review - Retro Pay Peligpa Pay Complete - Setflement
Calculation

#25-15: BW (Workstations): Confirm Payroll
Completion before 9 AM

Spring Break for J
Biweekly Pay Day #25-15
Spring Break for T

25 26 27 28

Workstations: Review Pay Calc & Monthly Payroll (Production): - #25-16: Initiate BW Pay Cycle -
Complete Retro Pay Results; Recalculate -Run Inbound Integration - Input
Review Payroll Reports Pay Complete - Setlement Review - Retro Pay
Calculation
Workstations: Confirm Payroll
Completion before 9AM
Feb 2025 Apr 2025
M T w T El S S M T w T F S S
1 2 1 2 3 4 5 6
3 4 5 6 7 8 9 7 8 9 10 11 12 13
10 11 12 13 14 15 16 4 15 16 17 18 19 20
17 18 19 20 21 22 23 21 22 23 24 25 26 27
24 25 26 27 28 28 29 30
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April 2025

Workday Services Scheduled Activities

Monday Tuesday Wednesday Thursday Friday
#25-16: BW (Workstations): Review Pay #25-16: BW (Production): -
Calc & Complete Retro Pay Results; Review Recalculate payroll -Run
Payol Reports Pay Complete - Setlement
Completion before 9 AM
Monthly Pay Day Biweekly Pay Day #25-16
#25-17: Initiate BW Pay Cycle -
Inbound Integration - Input
Review - Retro Pay
Calculation
#25-17: BW (Workstations): Review Pay #25-17: BW (Production): - Initiate Monthly Pay Cycle -
g:b&l gzmo"fs‘e RS R (Rt Recalculate payroll -Run Inbound Integration - Input
SRIRgE Pay Complete - Settlement Review - Retro Pay

Calculation

#25-17: BW (Workstations): Confirm Payroll

Completion before 9 AM

Biweekly Pay Day #25-17

Anticipated Early Release

21

22

24

25

Workstations: Review Pay Calc & Monthly Payroll (Production): - #25-18: Initiate BW Pay Cycle -
Complete Refro Pay Resullts; Recalculate -Run Inbound Integration - Input
Review Payroll Reports Pay Complete - Settlement Review - Retro Pay
Calculation
Workstations: Confirm Payroll
Completion before 9AM
San Jacinto Day for B
Mar 2025 May 2025
#25-18: BW (Workstations): Review Pay #25-18: BW (Production): -
Calc & Complete Retro Pay Results; Review Recalculate éa;mﬁm on) _Run M TWTF S S M TWTF S S
Payrol Reports
Pay Complete - Setlement 1 2 1 2 3 4
345 6 7 89 5 6 7 8 9 1011

#25-18: BW (Workstations): Confirm Payroll
Completion before 9 AM

10 11

31

17 18 19 20 21 22 23
24 25 26 27 28 29 30

12 13 14 15 16

12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31
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May 2025

Workday Services Scheduled Activities

Monday Tuesday Wednesday
Apr 2025 Jun 2025
M T W T F S S M T W T F S S
1 2 3 4 5 6 1
7 8 9 10 11 12 13 2 3 4 5 6 7 8
14 15 16 17 18 19 20 9 10 11 12 13 14 15
21 22 23 24 25 26 27 16 17 18 19 20 21 22
28 29 30 23 24 25 26 27 28 29
30

Thursday

Monthly Pay Day

Friday

Biweekly Pay Day #25-18

8

9

#25-19: Initiate BW Pay Cycle -

Inbound Integration - Input
Review - Retro Pay
Calculation

12

13

#25-19: BW (Workstations): Review Pay
Calc & Complete Retro Pay Results; Review
Payrol Reports

14

15

#25-19: BW (Production): -
Recalculate payroll -Run
Pay Complete - Setflement

Initiate Monthly Pay Cycle -
Inbound Integration - Input
Review - Refro Pay
Calculation

#25-19: BW (Workstations): Confirm Payroll
Completion before 9 AM

16

Biweekly Pay Day #25-19

19

20

21

22

#25-20: Initiate BW Pay Cycle -

Inbound Integration - Input
Review - Retro Pay
Calculation

Workstations: Review Pay Calc &
Complete Retro Pay Results;

Review Payroll Reports

Monthly Payroll (Production): -
Recalculate -Run
Pay Complete - Settlement

Workstations: Confirm Payroll

Completion before 9AM

23

26

Memorial Day

27

#25-20: BW (Workstations): Review Pay
Calc & Complete Retro Pay Results; Review
Payrol Reports

28

#25-20: BW (Production): -
Recalculate payroll -Run
Pay Complete - Setlement

#25-20: BW (Workstations): Confim Payroll
Completion before 9 AM

29

30

Biweekly Pay Day #25-20
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Monday

Monthly Pay Day

June 2025

Workday Services Scheduled Activities

Tuesday

Wednesday

4

Thursday

Friday

6

#25-21: Initiate BW Pay Cycle -

Inbound Integration - Input
Review - Retro Pay
Calculation

9

10

#25-21: BW (Workstations): Review Pay
Calc & Complete Retro Pay Results; Review
Payrol Reports

11

#25-21: BW (Production): -
Recalculate payroll -Run
Pay Complete - Setlement

#25-21: BW (Workstations): Confirm Payroll
Completion before 9 AM

12

13

Biweekly Pay Day #25-21

16

Initiate Monthly Pay Cycle -
Inbound Integration - Input
Review - Refro Pay
Calculation

17

18

19

20

#25-22: Initiate BW Pay Cycle -

Inbound Integration - Input
Review - Retro Pay
Calculation

23

Workstations: Review Pay Calc &
Complete Retro Pay Results;
Review Payroll Reports

24

#25-22: BW (Workstations): Review Pay
Calc & Complete Retro Pay Results; Review

Payroll Reports

Monthly Payroll (Production): -
Recalculate -Run
Pay Complete - Setlement

Workstations: Confirm Payroll

Completion before 9AM

25

#25-22: BW (Production): -
Recalculate payroll -Run
Pay Complete - Setlement

#25-22: BW (Workstations): Confim Payroll
Completion before 9 AM

26

27

Biweekly Pay Day #25-22

30

May 2025 Jul 2025
M T W T F S S M T W T F S S
1 2 3 2 3 4 5 6
5 6 7 8 9 10 11 7 8 9 10 11 12 13
12 13 14 15 16 17 18 14 15 16 17 18 19 20
19 20 21 22 23 24 25 21 22 23 24 25 26 27
26 27 28 29 30 31 28 29 30 31
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Tuly 2025

Workday Services Scheduled Activities

Monday Tuesday Wednesday Thursday Friday
Jun 2025
#25-23: Iniiate BW Pay Cycle -
MTWTFSS Inbound Integration - Input
1 Review - Retro Pay
Calculation
2 3 456 78
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30
Monthly Pay Day Anticipated Early Release Independence Day
#25-23: BW (Workstations): Review Pay #25-23: BW(Producﬁon): -
Calc & Complete Retro Pay Results; Review Recalculate payroll “Run
Payol Reports Pay Complete - Setlement
Completion before 9 AM
Biweekly Pay Day #25-23
Initiate Monthly Pay Cycle - #25-24: Initiate BW Pay Cycle -
Inbound Integration - Input Inbound Integration - Input
Review - Retro Pay Review - Retro Pay
Calculation Calculation
#25-24: BW (Workstations): Review Pay #25-24: BW (Production): - Monthly Payroll (Production): -
g:b‘g; g‘;"g“es‘e stioBayResls Revew Recalculate payroll -Run Recalculate -Run
DRy Pay Complete - Setlement Pay Complete - Settlement

#25-24: BW (Workstations): Confim Payroll
Completion before 9 AM

Workstations: Review Pay Calc &
Complete Retro Pay Results;

Review Payroll Reports

Workstations: Confirm Payroll
Completion before 9AM

Biweekly Pay Day #25-24

28

29

Aug 2025
MTWTF S S
1 23
4 56 7 8 910
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31
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August 2025

Workday Services Scheduled Activities

Monday Tuesday Wednesday Thursday Friday
Jul 2025 Sep 2025

#25-25: Initiate BW Pay Cycle -

M T W T F S S M T W T F S S Inbo_und Integration - Input

1 2 3 4 5 6 1 2 3 4 5 6 7 Review - RetroPay

Calculation

7 8 9 10 11 12 13 8 9 10 11 12 13 14

14 15 16 17 18 19 20 15 16 17 18 19 20 21

21 22 23 24 25 26 27 22 23 24 25 26 27 28

28 29 30 31 29 30

Monthly Pay Day

4 5 6 7 8

#25-25: BW (Workstations): Review Pay #25-25. BW (Production): -
Calc & Complete Retro Pay Results; Review Recalculate payroll -Run
Payol Reports Pay Complete - Setflement

#25-25: BW (Workstations): Confim Payroll
Completion before 9 AM

Biweekly Pay Day #25-25

11 12 13 14 15

#25-26: Initiate BW Pay Cycle -

Inbound Integration - Input
Review - Retro Pay
Calculation

18 19 20 21

Initiate Monthly Pay Cycle - #25-26: BW (Workstations): Review Pay #25-26: BW (Production): - Workstations: Review Pay Calc &
Inbound Integration - Input g:b‘g; g‘;"g“es‘e REOFEREEL s R Recalculate payroll -Run Complete Refro Pay Results;
Review - Refro Pay DRy Pay Complete - Setlement Review Payroll Reports
Calculation

#25-26: BW (Workstations): Confim Payroll
Completion before 9 AM

Biweekly Pay Day #25-26

25 26 27 28 29

Monthly Payroll (Production): -

#26-01: Initiate BW Pay Cycle -

Recalculate -Run Inbound Integration - Input
Pay Complete - Settlement Review - Retro Pay
Calculation

Workstations: Confirm Payroll
Completion before 9AM

LBJ's Birthday for B
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