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Annual Financial 
Report (AFR)
◦Member’s AFR process involves 

preparation, review and analysis
◦Various team members attend the 

AFR workshop
◦Today we will cover the basics 

and dive into a few more 
detailed concepts



OneStream Introduction

Texas A&M 
System uses 

OneStream as 
our financial 

reporting tool

System Office 
maintains the 

reports

OneStream
users can run 
reports and 

drill into 
details

Updated 
OneStream 
User Guide



OneStream Basics - Running Reports
Basic Navigation Report Books (Excel and pdf options)

 AFR
 Fluctuation Analysis (Flux)
 NEW CFI Report Books
 
 



Report Book Parameters
Open File Explorer, select report book and double-click on title
◦ Message appears “Are you sure?”, Click Yes
◦ Select Parameters, then OK, report will run and automatically open

◦ Published/Unpublished
 Select Unpublished to include date/time stamp in report header



Report Book 
in Excel
Report book includes 
published schedules 
(single column) and 
supporting workpapers
Be sure to close/save the 
Excel file before running 
another OneStream 
report book



OneStream Workflow
What is the OneStream Workflow?
◦ Compilation of steps and processes used to 

guide users through data import, review, and 
other tasks

 
◦ Each Campus has a separate Workflow

◦ Select Fiscal Year, then Month (Period)

◦ Month 13 data is included with August



Workflow 
Reports 
◦ Users can run reports from the 

Workflow
◦ Report period is based on 

fiscal year/month selected in 
the Workflow

◦ Notice the Prior Year column 
reports data as of the same 
month in prior fiscal year

◦ Same applies to Flux report 
book, month/year based on 
Workflow selection



Drill Down Feature
From the report displayed on the screen, right-click on any amount and select Drill Down.  

Example – Operating Expense – Travel



Drill Down View
Drill into GREEN 
cells – Double 
click on cell

Account = 
FAMIS subcode/ 
account control, with 
2-digit prefix added

Use Excel icon to 
export results

Excel 
Export



Drill Down View - Options
Drill down is based on hierarchy, may be multiple levels
For example, GL Account hierarchy is based on Fund Group 

 UD1 Fund Group/GL Account
 Current Funds

 Restricted/UnRestricted
  Fund Group (E&G, Desig, etc.)
   Fund Group value (10, 20, etc.)
    GL Account    



Other Drill Down Options
Right Click on green cell to see other drill down options

Base 
• View the lowest level of hierarchy, helpful for GL accounts or SL accounts
• Avoid double-clicking multiple times

All Aggregated Data Below Cell
• Displays all detail 
• For example, to view detail by SL-SA and include the account (subcode) detail, select 

All Aggregated Data, results can be exported to Excel



OneStream Drill Down 
Limitations
Drill Down feature unavailable on some items due to special 
formulas, for example…..
 Other Sales Revenue – same accounts (FAMIS subcodes) 

are used for both Auxiliary Enterprises and Other Sales

 Schedule N-6 - Pledged Revenue – special formulas to 
determine pledged vs non-pledged, mostly based on fund 
group

Schedule N-2 – Capital Assets, updated for FY25 – improved 
drilldown capability



Cube View Report Folders
AFR Reports for Publication

◦ Same reports in Workflow 
◦ Run single report, specify entity/date
◦ Ability to select month/year for both Current 

and Prior year columns

Miscellaneous 
◦ Account Hierarchy with Data by Fund – 

provides Balance Sheet and Operating Statement 
details by account (subcode)

◦ NEW Service Center Detail

NEW CFI Ratios



OneStream Workflow

1. Import
2. Validate
3. Process
4. Confirm



Import – Where is the data coming from?
Answer: Data comes from our Enterprise Data Warehouse (EDW) which is 
loaded from FAMIS daily around 4 am
◦ Changes made in FAMIS are not reflected in the EDW until the following day’s load
◦ If there are data delays from FAMIS to the EDW, OneStream data will also be impacted..An 

email will be sent with more information should this be the (rare) case
TEEX data flows from their system to the EDW. The above data delays do apply.
A separate process is in place for West Texas A&M which requires a 
manual upload. The above data delays will not apply.

WTAMUFAMIS
TEEX EDW



Import – Timing of Data
•Data is loaded automatically each morning, no 
user action required
•During Month 13, FAMIS data is pulled every 15 
minutes starting 5 minutes after the hour
•Users may run the import data process during the 
day as needed (otherwise data will load each 
morning)
•WTAMU – Update as necessary



Import - Summary

Daily (Sept-Month 13)

Automated Workflow loads FAMIS data daily 
at 6 am

(After month-end, data begins loading for the 
new month on 6th calendar day)

15-min Intervals during Month 13

Manual step - run workflow to load data during 
the day (as needed)

Account attribute (metadata) changes or new 
accounts are only loaded overnight 
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Workflow – Manual Import

1.



Workflow – Manual Import
1. Select Entity, Year, Month, and 
Import
2. Select Import on the chevron
3. Selecting Load and Transform 
will open a confirmation box 
4. Select OK to load newest data 
from the EDW database
◦ After loading you will see a table where you can 

review and filter the data that was just imported 4.



Workflow – Manual Import – Validate

1. Select the Validate step on the chevron
2. Select Validate 
The validate step checks the imported data for issues and transforms 
the data based on rules we have created 
Examples: 
◦ Validation will fail if a new SL-SA has been created which has not been added 

to the OneStream hierarchy 
◦ Transformation rule flips the sign on liability accounts so OneStream will 

process the consolidation correctly



Workflow – Manual Import – Process

1. Select the Process step on the chevron
2. Select Load and Process Cube 
The process step calculates and aggregates 
the OneStream hierarchies
Example: We aggregate the base account 
members to be able to report on Original 
Appropriations



Workflow – Manual Import – Process 
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IC Matching Accounts
Due To From
◦ 18xx/28xx

Transfers
◦ 42xx/52xx
◦ 43xx/53xx
◦ 47xx/57xx

Out of Balance errors
◦ Campus Code/Account



Workflow – Manual Import – Confirm

1. Select the Confirm step on the chevron which will automatically 
run the confirmation
The confirmation process runs each rule and will display the results
◦ Between September and July, the rule will only be a warning
◦ During August, the rule will fail and will not allow to complete the workflow
◦ To correct you will need to analyze and prepare FAMIS journal entries to fix, then re-run the manual 

import



Review Confirmation Rule Errors
Confirmation tab – confirmation rules – review Status column 
for warnings/errors
◦ Review new OneStream reports or use Business Objects reports



Review Confirmation Rule Errors
New cube view (reports) available to analyze confirmation rule 
errors 
◦ Each report has the capability to drill-down and find further details to help post corrections



OneStream Workflow Summary  
Workflow Process – What Tasks are Required?
Select Workflow:
Import > Validate > Process > Confirm
◦ Process tab, IC  (Inter-Company)Matching
◦ Confirm tab, review Confirmation Rules

Journals (Specific members only) – Complete workflow 
Reports – Complete Workflow
Flux Reports – enter explanations, save, complete 
workflow
CFI Ratios – Complete Workflow
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Example 
 Completed Workflow



OneStream Flux Analysis 
• Select report from dropdown list, then click View Report to refresh the data
• Enter explanations in Comments column
• Select Complete Workflow after all explanations are entered
• Use Revert Workflow to “re-open” and update explanations



OneStream Flux Analysis 
Enter explanations in OneStream
◦ Explanation required for fluxes greater than 20% AND $100,000
◦ Assign primary person to enter in OneStream, best practice is to avoid more 

than one user entering at the same time

Flux Report Book - all Flux reports in single Excel file
Month/year based on time selected in Workflow
◦ Balance Sheet (Ex III)
◦ Operating Statement (Ex IV) 
◦ UnRestricted Net Position (Sch III-1)
◦ Operating Exp by Natural Class (Sch IV-1)
◦ Fiduciary (Ex VI, VII)
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CFI
(Composite Financial Index)
Transitioned CFI ratios to OneStream for FY25
Increase transparency for these calculations
CFI Reports can be view individually from the 
Workflow, or in Cube Views
◦ CFI Ratio Summary with Variance
◦ AFR Reserves Details

CFI Report book available, includes all CFI 
Ratio Reports



OneStream 
Help
User Guide - updated for 
2025, includes the topics 
covered today

Questions?
Jorge Fonseca
Tracy Crowley  
December White



Business Objects Reports 



Data Warehouse and 
Business Objects 
Timing of Data Load
◦ During Month 13, Financial Transaction Detail 

Universe updated every 15 minutes 
◦ Other universes are updated daily

Running reports in TAMUS Shared folder
◦ Refresh and fill in prompts

Want to make a change to the query?
◦ Copy to your My Documents Folder



Business Objects Reports – AFR Review
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Public Folders/TAMUS Shared/AFR Reports

• Capital Asset Transfers
• Clearing Account Review

• Open Commitment v2 – Review encumbrances
• Chart of Accounts Review Attributes

• Bank Balance by Bank
• Trial Balance by GL Account
• Restricted Net Position by GL Account



Business Objects Reports – AFR Prep.
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Public Folders/TAMUS Shared/Year End

• SEFA folder includes files helpful 
when preparing SEFA



Questions?
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