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Agenda
• Warrant Hold Offset Request
• State ACH Rejections/Resubmittals
• Deposits for State Reimbursements
• Warrant Cancellations
• Correcting Deposits in Default
• Expenditure Transfer Vouchers (ETV)
• FAMIS State Voucher Correction Entries
• FAMIS Enhancement Ideas for Corrections



Warrant Hold Offset Request
• The State Warrant Offset Payment 

(SWOP) arrives weekly
• Payment  details are found on 

HLD6102A
• SWOP balance is shown in Fund 9016



Warrant Hold Offset Request



Warrant Hold Offset Request







State ACH Rejections
• Appear on report SWA6100A-RM and 

SWA6100B-RM
• Reason for rejection will determine what 

actions are needed.
• Most common reasons for rejection:

• Refused payment – void FAMIS voucher
• Closed account – resubmit by warrant

• USAS Direct Deposit Resource
• https://fmx.cpa.texas.gov/fm/pubs/payment/direct

_dep/index.php?s=dd_intro&p=dd_intro

https://fmx.cpa.texas.gov/fm/pubs/payment/direct_dep/index.php?s=dd_intro&p=dd_intro
https://fmx.cpa.texas.gov/fm/pubs/payment/direct_dep/index.php?s=dd_intro&p=dd_intro


SWA6100A-RM



SWA6100B-RM





FAMIS State 
Voucher Void
• Open the batch on screen 130
• Proceed to screen 146
• Enter the voucher number and hit 

enter
• Type in the state voucher amount 

and hit enter
• Type in ‘Y’ to confirm the state 

voucher void and hit enter
• You will receive a message at the 

top of the screen “F0220 Accepted 
– Please enter next transaction”

• If there is a problem, the error will 
display at the top of the screen

• Proceed to screen 130 to close the 
batch













USAS Payment Resubmittal
• FAMIS accounting is correct
• Requires new USAS document number
• TAMU assigns a manual doc number 
• Resubmittal should include original principle and 

interest amount
• Refuse any new interest

• Ex.  R-RD (Refuse-Returned Direct Deposit)
• More information can be found:

• https://fmx.cpa.texas.gov/fm/pubs/purchase/prompt_p
ay/index.php?section=usas&page=returned

https://fmx.cpa.texas.gov/fm/pubs/purchase/prompt_pay/index.php?section=usas&page=returned
https://fmx.cpa.texas.gov/fm/pubs/purchase/prompt_pay/index.php?section=usas&page=returned


Information for 
Resubmittal
1. Original USAS Document details

1. Doc Date
2. Serv Date
3. Trans Code
4. PCA
5. AY
6. Comp/Agy Obj
7. Amount
8. PDT
9. Inv-No
10. Date
11. Desc
12. Vendor/MC
13. Appn No
14. Fund
15. MPCD



Information for 
Resubmittal
2. If dates are missing in USAS, or if 

details are not available, the 
information can be found in 
FAMIS

1. Order date = Doc Date
2. Delivery date = Serv Date
3. Invoice date = DT
4. Invoice Number = Inv-No
5. Description = Desc
6. Comp Cd = Comp/Agy Obj
7. SL and object code = MPCD



Resubmittal
1. Requested Date and Pmt Due 

date should be the following 
business day

2. Curr Doc/Sfx is the new/manual 
doc number

3. Ref Doc/Sfx is the original doc 
number

4. Interest was refused with codes 
RRD



Deposits for State Reimbursements

• Funds received from the vendor (this is 
not for returned ACH/warrant payments)

• Common reasons funds are returned
• Duplicate payment
• Overpayment
• PPI refund



Processing State Reimbursements

• Funds are deposited into our local 
holding account

• A refund voucher is processed in 
Aggiebuy
• Payable to the Texas Comptroller and 

marked as pickup check
• Fill out the deposit voucher



Processing State Reimbursement Cont’d

• Process a FAMIS correction against the 
expenses
• Full voucher reimbursements are 

processed on scr 146
• Partial voucher reimbursements are 

processed on scr 13
• Check is printed the next day



Processing State Reimbursement Cont’d

• Key the deposit voucher into USAS
• Fill out a state deposit slip
• Mail the check and deposit slip to the 

Texas Comptroller



Texas Comptroller Address
USPS:

Comptroller of Public Accounts
Treasury Operations
PO Box 12608
Austin, TX  78711-2608

FedEx Overnight:
Comptroller of Public Accounts
Treasury Operations
Banking & Electronic Processing
208 East 10th Street
Austin, TX  78701-2436



Processing 
Steps
1. Funds are deposited into the local 

holding account

2. Created refund voucher to the 
Comptroller



Processing 
Steps

3.  Fill out the deposit voucher



Processing 
Steps

4. Process FAMIS corrections against 
the expense



Processing 
Steps
5. Check is received the next 

business day

6. Key the deposit voucher into 
USAS 

• Batch Type 2
• Edit Mode 1

7. Fill out the state deposit slip

8. Request batch release

9. Mail checks and deposit slip to 
the Comptroller



Warrant Cancellations
• Processed online through WWIC (Web Warrant 

Inquiry and Cancellation System)
• https://treasuryportal.cpa.texas.gov/psp/EPTRPR

D/EMPLOYEE/EMPL/?cmd=logout
• Requires a Cxxxxxxx number to be entered 

and a reason code
• Must know the warrant number and amount
• If any ETV’s have been processed, they must 

be reversed.

https://treasuryportal.cpa.texas.gov/psp/EPTRPRD/EMPLOYEE/EMPL/?cmd=logout
https://treasuryportal.cpa.texas.gov/psp/EPTRPRD/EMPLOYEE/EMPL/?cmd=logout


Warrant 
Cancellations 
Steps
1. Enter the warrant number
2. Enter the amount
3. Click Submit



Warrant 
Cancellation Steps
4. Select the Cancel Reason
5. Enter the Cancel Doc Number
6. Click Request Cancellation
7. Approve Cancellation



Warrant Cancellations
• Warrant Cancellation will show in USAS 

on Scr 86 the following day under the 
Cxxxxxx

• If the cancellation document does not 
show up, then there was a problem with 
the request.

• Check the USAS error reports for the error
• What is done in FAMIS must be done in 

USAS



Correcting Deposits in Default
• Fund 9000
• Treasury post deposits into default when 

they are unable to match them with a 
deposit document in USAS.

• Must be corrected with a J-doc to reverse 
the Treasury’s entry and record the 
deposit entry into the intended Appn/Fund

• Original deposit batch must be deleted 
from the IT file



Steps for Correcting Deposits 
in Default

1. Pull up the details of the default entry 
made by the Treasury (SIRS)

2. Fill out your Journal Voucher form





Steps for Correcting Deposits 
in Default

3. Enter the J-Doc into USAS under batch 
type 2, edit mode 1

4. Request to have the J-doc batch 
released

5. Delete the original deposit batch from 
the USAS IT file



Expenditure Transfer Vouchers (ETV)
• If the accounting changes in FAMIS, it 

must also be changed in USAS or vice 
versa 
• Ex.  Comp code changes; Appn/Fund 

changes; PCA; AY
• ETV’s are processed with TC 407/408

• Yearend, backdated ETV’s are processed 
with TC 468/467



Expenditure Transfer Vouchers (ETV)

• ETV’s can be processed as batch type 
4, edit mode 1 or batch type 8, edit 
mode 2.
• If batch type 8 is used, the 

legal/descriptive text must be entered 
before any transactions can be entered 



Steps in Processing an ETV
1. Pull the USAS doc information and FAMIS 

information
2. Verify the accounting information matches 

and/or what information needs to be changed
3. Fill out the ETV form
4. Assign the ETV a K-doc number
5. Enter the ETV into USAS
6. Have the batch released









FAMIS State Voucher Correction Entries

• 3 state voucher correction entries
1. State to State voucher correction
2. State to Local voucher correction
3. Local to State voucher correction



FAMIS State to State Voucher Correction

• Processed on Scr 141 in FAMIS.
• Most common reasons for this correction:

• Change the object code
• Change the SL/SA
• Correct the bank 

• If the accounting changes in FAMIS, it 
must also change in USAS

• ETV’s must be processed in USAS 
• TC 407/408



State to State 
Correction
• Pull your voucher and USAS 

document information
• For FAMIS pull the voucher on Scr

168 and look at Scr 47 to ensure 
there have not been any 
corrections

• State corrections do not reflect 
on the voucher screen

• Pull the USAS Document 
information from USAS Scr 86

• If the document doesn’t pull up 
then the information will have to 
be pulled from SIRS



State to State 
Correction
• Fill out the FAMIS correction from for 

Scr 141
• Determine what information is being 

changed and cross reference that 
with the USAS information to 
determine if an ETV will be required:

OLD NEW
AY 24 24
PCA 30032 30032
APPN 10575 10575
FUND 0143 0139
COBJ 7611 7611

• Fill out the ETV form since an ETV is 
required for this correction

• Enter the correction into FAMIS and 
USAS



FAMIS State to Local Voucher Correction

• Process in FAMIS on Scr 148
• Most common reason for this correction:

• Moving from state SL/SA to a local SL/SA
• Requires a State Reimbursement 

Deposit to pay back the State
• A new voucher number is created with 

the local SL/SA



State to Local 
Correction
• Pull your voucher and USAS 

document information
• For FAMIS pull the voucher on Scr

168 and look at Scr 47 to ensure 
there have not been any 
corrections

• State corrections do not reflect 
on the voucher screen

• Pull the USAS Document 
information from USAS Scr 86

• If the document doesn’t pull up 
then the information will have to 
be pulled from SIRS



State to Local 
Correction
• Fill out the FAMIS correction from 

for Scr 148
• Fill out the state deposit voucher
• The ‘NEW VO #’ is assigned when 

the correction is accepted on Scr
148

• When entering the Scr 148, be sure 
the put a “P” for the Enclosure Code 
field.

• This will code the check as pick up 
check

• When the check is printed the next 
day, complete the state 
reimbursement process.  

• Enter the deposit voucher in USAS
• Fill out the deposit slip
• Mail the check/deposit slip to the 

Comptroller





FAMIS Local to State Voucher Correction

• Processed in FAMIS on Scr 148
• Most common reason for this correction:

• Moving from a local SL/SA to a state SL/SA

• A new voucher is created with the state 
SL/SA

• Revolving reimbursement is received 
from the State



Local to State 
Correction
• Pull the FAMIS voucher 

information from Scr 168 and Scr
47

• Fill out the Local to State Scr 148 
correction form

• Must include these additional 
fields:

• Doc Type (1,2,9)
• PDT - DF
• LDT - 65
• Invoice Number
• Delivery Date (If not on the 

voucher, will have to pull from 
Aggiebuy – Non-PO Goods Rec’d 
Date)



Local to State 
Correction
• Enter the correction on Scr 148
• Once the correction is accepted it 

will assign a new voucher number
• This voucher will then feed to 

USAS on the next state feed
• Revolving reimbursement is then 

received from the state.
• Revolving reimbursement is 

posted into the revolving account







FAMIS Enhancement Ideas for Corrections

• Automate the state to state ETV 
corrections

• Automate the state to local deposit 
batch



Alan Stilley  
979.845.2044 

astilley@tamu.edu

mailto:astilley@tamu.edu
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