
USAS AND 
FAMIS TRAINING 
WORKSHOP
Presentations by Several Members:
• Texas A&M University
• Texas A&M Engineering Experiment Station (TEES) 

System Office
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STELLA HOTEL

Good morning, welcome to class!

Password for Internet ???
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WELCOME TO USAS AND 
FAMIS TRAINING WORKSHOP

•Appreciate everyone attending today; we know we are 
all busy trying to accomplish so many things; often we 
do not take the time to attend training classes
oVirtual Classes are an option, and we often take 
advantage of these, so we can accomplish emails at 
the same time
oEveryone’s time is limited and precious 

•This class was requested after the ACOs presented last 
summer to us on USAS from the Comptroller’s Office 
perspective

•Texas A&M members requested we add a class which 
brought us together and connected the state topics to 
FAMIS
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AGENDA
•Day 1
• Welcome
• Overview USAS Profile Screens-Selena
• FAMIS Setup Required-Kristina
• USAS Data Entry-Selena
• Error Corrections-Alan
• Maximizing State Funds-Verna and Kristina

•Day 2
• USAS and FAMIS-How Do They Compare-Selena and Kristina
• Keeping the USAS IT File Current-Selena
• FAMIS and USAS Interfaces-Mark and Greg
• USAS Reports-Selena
• USAS/FAMIS Reconciliation-Teresa
• ABEST/FAMIS Reconciliation-Kyle
• Individual Q&A Session
• Closing Comments

4



INTRODUCTIONS
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•Let’s go around 
the room and 
introduce 
ourselves
•Name, Role or 
Title and How 
you use USAS 
and FAMIS?



ATTENDING CONFERENCES
Learning
Sharing what we know
Do we feel like 
experts?
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PRE-ANNOYED??
•Does USAS cause you stress?
•Does any one feel pre-
annoyed right now?
•Definition:  What you are 
thinking when you receive a 
phone call from your favorite 
department
•The person who wants to 
know why about everything
•The analyst who can over 
analyze anything… including 
lunch
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RELAX…OUR GOALS FOR 
TODAY

•We will begin with the basics and provide additional 
information

•We all have worked with USAS and FAMIS in 
different ways

•We will start out with how the Systems are setup 

•What are the important tables

•What do we need for our Method of Finance or 
Budgets? 

•Why are our accounting systems so complex…they 
are accomplishing many different processes for us

•Ever feel like we are so automated we have lost sight 
of the purpose? 

•Today, we are going to try and untangle and 
demystify our processes 
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USAS
Selena Meyers
Financial Analyst
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USAS TOPICS 
OF 

DISCUSSION
◊ Security

◊ Navigation 

◊ Profile Screens
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CREATE YOUR PASSWORD
Mainframe Password Requirements

• Passwords must be exactly eight characters in length.

• Passwords must include each of the following: 

o one upper case letter

o one lower case letter

o one number

o one special character, such as :   <   +   |   !   -   %   ?   =   #   @

• Users must change their passwords at least once every 90 days.

• Users are limited to one password change per day, not including a Comptroller Help Desk or agency 
security coordinator password reset.

• Passwords should not be repeated. Users may not repeat any of the last 24 passwords.

• Accounts will be disabled after three failed password attempts. The user must contact his or her 
security coordinator to reactivate the user ID and password.
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CREATE YOUR PASSWORD
• Passwords will be revoked for non-activity if the user does not sign on at least once every 45 days; 

the user must contact his or her security coordinator to reset the password
• Accounts will be disabled after 180 days of non-activity; the user must contact his or her security 

coordinator to reactivate the user ID and password
Note: Users may have different passwords for various Comptroller systems and Web applications. 

These requirements apply to any password changes or reset requests starting Nov. 23, 2015, to all systems 
and applications which authenticate with a mainframe password:

• Mainframe systems (HRIS, SPA, SPRS, TINS, USAS, and USPS)
• Annual Financial Report Web Applications
• FMX restricted areas
• FTP Reports 
• State Agency Payment Search 
If you have questions, contact your agency security coordinator  
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USAS SECURITY SCREENS-96A
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USAS SECURITY SCREENS-96B
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SIGN INTO USAS
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CHOOSE THE USAS APPLICATION ‘1’
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USAS NAVIGATION
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WHERE TO NEXT?
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CHOOSE O - ONLINE INQUIRY
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CHOOSE P
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CHOOSE S
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USAS     
T-CODES 
28A, B, 
AND C
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COMMANDS
◊ Home

◊ Tab

◊ Shift Tab

◊ Function Keys
F1 – Help
F3 – End
F4 – Interrupt
F6 – Process
F7 – Backward
F8 – Forward
F9 – S0XX
F10 – Recall
F11 – Details
F12 – Headers
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LET’S SIGN 
INTO USAS
And View Some of the Screens
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