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WHAT IS THE IT FILE?
The Internal Transaction File, commonly known as the IT file or the 
53 Screen is a temporary file used by USAS to store transactions 
while they are being processed.  Transactions remaining on the IT 
file are waiting for: 

◊ Batch release
◊Oversight approval
◊Error correction
◊Balancing
◊Future payment due date or effective date



IT FILE RULES

All current year documents should be successfully processed, 
paid and written to history prior to August 31st

Your ACO will notify your agency if there are any batches on the 
IT file for 90 days or more 

They expect transactions to be corrected and batches balanced 
and released, or super security deleted so all batches process 
completely on USAS 



THE IT FILE



BATCH STATUS

H = the batch is on hold (a batch on hold will not cycle)

R= the batch is released (released batches attempt to cycle)

A = the batch is waiting for an approval action (check the 
USAS 37 screen for required approval codes)

P = the batch is fully posted; a payment is pending 

D= the batch is marked for deletion (the batch will process 
off  the IT file with the cycle)



WHAT DOES IT ALL MEAN?

53 screen – shows all batches that have NOT processed.

Status & Mode
A-4 – Batch or Doc. need approval. Posted to GL, AP and AE tables but will not 
write to history w/o required action code.
H-0, H-1 – Batch has not been released.
H-2 – Batch has not been released but is posted to GL, AP and AE tables.
H-3 – Batch has been released in a previous cycle and did not process because 
of  errors.
P-2 – Batch is posted, edit mode 2, held for future date.
P-4 – Batch is posted but held for funding or future date.
R-0, R-1, R-2 – Batch has been released but has not processed.
R-3 – Batch has errored off  and has been re-released.



WHAT DOES IT ALL MEAN?
53 screen – View Batch Header – Agency number is populated by User’s Security 
52 screen – View a Batch – To move from the 53 screen to the 52 screen select the batch and press F11.  To review the 
transaction line on the 50 screen, select and press F10, .

On the 53 screen the FPP (Failed Payment Processing) column shows the following: 
* - the batch contains at least one transaction with a funding error
# -  the batch contains at least one transaction whose net amount is negative

On the 52 screen the E (Error) column shows the following: 
N - flags negative balance transactions
P - flags payments failing payment processing
X - flags transactions with a fatal data element



WHAT DOES IT ALL MEAN?



WHAT DOES IT ALL MEAN?



WHAT DOES IT ALL MEAN?
Posted, Unposted, Processed?
Posted Transactions
  Are in edit mode 2 and 4
  Have impacted the appropriation balances
  Have not fully processed

 Future payment date
 Future effective date 
 Posted Transactions

Unposted transactions
  Are in edit modes 0, 1,  or 3*
  Have not impacted the appropriation balances
  Have not fully processed

Processed transactions
  Are no longer on the USAS 53 screen

* Posted transactions can 
also be found in edit mode 
3 batches, one failed 
transaction for the batch 
will make the entire batch 
stay in edit mode 3.  



* Posted transactions can 
also be found in edit 
mode 3 batches, one 
failed transaction for the 
batch will make the entire 
batch stay in edit mode 3  



WHAT DOES IT ALL MEAN?



BATCH BALANCE AND MODE

BAL displays the balance indicator for the batch

 Y = Yes and N = No

MD displays the batch edit mode

 0 = No edits or posting

 1 = Data element edits have occurred, just cycle for 
funding edits and posting to occur

 2 = Data and funding edits done on line, batch has 
posted and will remain on the IT file until released



WHAT DOES IT ALL MEAN?



ACTION CODES – D44



WHAT DOES IT ALL MEAN?



QUESTIONS

•Anyone dealing with something 
specific?

•We can review the IT file for a 
member
•Can ask us later today at the Individual 
session as well

•Any other challenges?



KEEPING 
THE USAS IT FILE
 CURRENT
 Can we do it, yes, we can!  
 Be mindful of System Generated batches, do not make 

changes or delete them unless you have worked with 
your ACO and you each know what will occur  

 Do not delete transactions from balanced documents in 
edit mode 3 or 4 
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