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USAS Reports

Type of Report How Report is Generated

Control Reports 
(report numbers begin 
with a 0, 2 or 3)

System generates report 
whenever certain criteria is 
met

Requestable Reports 
(report numbers begin 
with a 7, 8 or 9)

System generates report in 
accordance with the criteria 
assigned by the user

Ad hoc reports - 
Contain information 
not represented by one 
of the standard 
requestable reports

Generated by the Fiscal 
Management Ad Hoc 
Reporting Section at the 
formal request of a user
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USAS Reports

Control Reports - USAS generates approximately 27 
reports automatically when certain criteria is met.

• DAFR 018A – Deposit Documents Needing 
Treasury Approval

• DAFR 018B – Deposit Corrections Generated this 
cycle

• DAFR 2022 – Batch/Document Detail Error  Listing
• DAFR 2031 – Rejected Payroll Transactions
• DAFR 2151 – Agency Batch Error Report
• DAFR 3651 – Warrant Register by Agency   Report
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USAS Reports

• Requestable Reports – either Profile (DAFQXXXO) 
or Financial (DAFRXX0)

 User identifies the:
  Period Covered by the Report
  Frequency of Report
  Level of Detail

– Profile reports list profile data – requested on an 
‘as needed’ basis (DAFQ0200)

– Financial Reports include GL reports, Budgetary 
reports, Operating reports, Document reports, 
and Transaction Reports (DAFR7550, DAF8660, 
DAFR8910, etc.)

  
• USAS generates more than 50 reports that identify 

financial information an agency can use for analysis
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USAS Report Profiles
• D64 Report Control Profile – determines available 

options for the Report Request and Report 
Distribution Profiles

• 91 Profile Request Profile – Users request reports 
from financial tables with the 91 Profile

• 90 News/Help Profile – Enter DAFR report number 
to get  information about the DAFR report such as 
Report Name, Purpose, Special Select options, 
etc. (not all DAFR’s are available)

• 25 Agency Control Profile – Report indicators must 
be set to ‘Y’ for monthly, quarterly or annually for 
requestable reports to run.
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USAS Report Profiles
Requestable Reports:
•  Profile Reports (DAFQXXX0)
•  Financial Reports (DAFRXXX0)
Profile Reports list profile data and are requested on an 'as needed' basis. 
The X's denote the profile code. For example, DAFQD020 is the profile 
report for D02 Agency Profile.

Financial Reports include:
•  General Ledger Reports
• Budgetary Reports
• Operating Reports
• Document Reports
•  Transaction Reports

D64 Report Control Profile
 Scenario:  Your agency probably already has reports that run on a 
routine basis.  Say you had to create a report from scratch; you will need to 
know what report elements you need to complete your request. You will 
need to refer to the USAS D64 Screen and complete the 91 Report Request 
Profile screen.
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USAS Report Profiles
The D64 profile screen is a centrally defined profile screen. This means 
the Comptroller's office is responsible for maintaining this screen. 
Agencies have the capability to view only.
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USAS Report Profiles
The D64 screen helps you determine:
•  who can request this report,
•  what fields are required,
•  what fields are optional,
•  what fields are not allowable and
•  finally, what customizing features are allowed

What is the frequency desired for this report? How often do you want it 
generated?
•  MMDDYY - specific date
•  Daily - generate report each day
•  Weekly - generate report each week
•  Monthly -  generate report on the weekend after the last daily batch cycle 
has  been run.
•  Quarterly -  generate report on the weekend
•  Annual -  generate report on the weekend

Any monthly, quarterly or annual reports that pull information from an inactive 
period will only be generated on the first weekend of the month. This is when 
the history tables are opened and the information can be extracted.
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USAS Report Profiles
91 Report Request Profile
The Report Request Profile (91) is the screen is used to set up your 
report with the required elements taken from the D64 Report Control 
Profile. To help in the process, print the D64 Report Control Profile 
screen to assist with your report set up. This will eliminate having to 
navigate between the D64 and 91 profile screens.
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USAS Report Profiles
•  Agency -  identifies the agency requesting the report.
•  Requestor -  identifies the individual requesting the report.
•  Report ID -  represents the report number.
•  Request No -  indicates the number of the request to track multiple requests made with the 
same Agency, Requestor, and Report ID.
•  Period -  consists of a two-character entry that indicates the time frame the financial report 
data covers.

Blank - Not applicable
PM - Prior month
CM - Current month
CY - Current year cumulative balances
01-13 -  Specific fiscal month (September is fiscal month 01, October is fiscal month 02, etc. 
Month 13 is the adjustment period)
Q1 -  1st Quarter 
Q2 -  2nd Quarter 
Q3 -  3rd Quarter 
Q4 -  4th Quarter
CQ - Current quarter
PQ - Prior Quarter

•  Special Selects -  allow a user to limit desired reports to a range of classification elements.
•  Status Code -  a report that is not utilized on a routine basis should be deleted or 
inactivated.

Note: Agency, Requestor, Report ID and Request# make up the control key for both the 91 
profile and the report itself. Special Select 1 and Special Select 2 elements for each 
requestable report are listed in the 90 News/Help Table.
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USAS Report Profiles
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USAS Report Profiles

If your report has a frequency of monthly, quarterly or annually on the 
91 profile screen, you will need to link to the 25 Agency Control Profile 
screen to activate the Reporting Indicators. The Reporting Indicators 
control the production of the report requests entered on the 91 Report 
Request Profile.
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USAS Report Profiles

Agencies may set these indicators anytime during the 
week. The indicators will not default to N until the 
report cycle is run. On any DAFR report with a 
frequency of 'Monthly' the report indicator will reset 
each weekend.

13



USAS Report Profiles
Report Request Exercise
Review the 91 screen for agency 123 for DAFR8910 
and answer the following questions. Refer to the 
D64 screen and the 90 screen for more information.
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USAS Report Profiles
• ?

1. For what period was this report ordered?

2. From what financial table is the data extracted? 
(refer to D64)

3. When was the last run date?

4. Can this report be run daily? (refer to D64)

5. Was the report run at the highest fund level? (refer 
to D64)

6. What are the valid options for Special Select 1? 
(refer to: 90 News/Help screen)

7. If this report is no longer needed, should it be 
deleted or inactivated?
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USAS Report Profiles
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Questions
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