Departmental Budget Requests -
DBR

o Transfer Budget from one account (Source)
to another (Destination)

o Routing and Approval
o Automatic Postings

o Email notifications

o Entity Security




Screen M52 - DBR Menu

M52 Departmental Budget Request HMenu A8/88/786 B8535

FY 2886 CC 81
screen:z

* ——————— Departmental Budget Requests (DBR) ———— =

528 Create/Modify a DER
521 List Requests

527 DBR Budget Pool Table
528 DBR Account Access Maintenance Table
529 DBR Processing Office Routing Path Table

*®¥ ———— other Menus - ——————————————— *
M98 Routing and Approval Henu
H91 Electronic OFffice HManagement HMenu

Enter-PF1-——-PF2-——PF3-——-PF4—-PF5——PF6—PF7———PF8———PF9-——PF18——PF11--PF12———
Hmenu Help EHelp
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Screen 520 — Create/Modify a DBR

Create and justify the request

One source account can transfer budget to multiple destination accounts
Add notes and assign individuals to receive final FYIl approval emails (FYIs)
Close and route the document

O O O O

528 Dept Budget Request Create/Hodify Bg/s08/06 B89:2%
*#*HOTES = F¥ 2886 CC AH
Screen: _ Doc: UGB8841
Doc FY: 2886 Status: CO Total Amount: 15 . 8806888
Summary: TRAHSFER Route Doc: DBRAMUGABA41 Final
Justify: OT OTHER (SEE HOTES)
Source Account Amount Title Dept SDept
Lag1uy BO00a0 14004 15080.048 DEVEL FEE RETURHM - ARCHIT CLAR LOCL
- bestipatiops -------------------- - - - - - - -----"\--\\--———-"""" """\~~~ —~——~—— Del
18116 B00460 1404 150868.088 DEAHM, CHARLES F MEMORIAL CLAR LOCL

Created: 11/714/2005 HOUVOSAD, CHRISTOPHE Changed: 8276372006 KETTLER, LINDA B
Entevr-PF1-—-PF2-—-PF3-——-FPF4———-PF5-——PF6———PF¥——PF8-———PF?-——PF18—PF11--PF12——-
Hmenu Help EHelp HOTE FYI REFs Clse Rout Reop Canc
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Screen 521 - List Request

o Inquiry screen
o Show requests by account (GL, SL, or SL-SA) or dept/sub-dept
o Allows a source or destination account point of view

F2321 HMake selection to proceed to screen 528

521 DER Inquiry gs/68/786 A9:29
FY 2886 CC AH
Screen: Account: As Src/fDest: 3 Source
Dept/SDept: CLAR_ LOCL_ Show Pending Only: _ MORE >>
5 Doc St Src of Funds Dept SDept Destination Dept SDept Amount
_ Uo@eae19 IP 508818-86808 CLAR LOCL 568619-868808 CLED 10080.488
_ Uos@aey1 CO 5688147-86868808 CLAR LOCL 518116-68688688 CLAR LOCL 1508608. 088
_ Uo@aesys COo 518116-868888 CLAR LOCL 651938-686808688 CLAR LOCL 2000.488
_ UoBaess CO0 518116-868608 CLAR LOCL o652942-8086868 CLAR LOCL 2258.48

#x% End of List *xx
Enter-PF1---PF2---PF3---PF4-—-PF5-—-PF6-—-PF7-——PF8——-PF9-——PF18--PF11--PF12--—
Hmenu Help EHelp Left Right
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Maintenance Tables

The following slides illustrate initial setup and
generally low maintenance tables.

Budget Pools Restrictions (527)
Account to Account permissions (528)
Approval paths (529)

DBR Processing Office (926)

> WD oPE
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Screen 527 — Budget Pool Table

o Optional table to control specific Budget Pool usage
o Restrict / Allow the pool as source or destination of funds
o Restrict / Allow by Account Range

527 DER Budget Pool Table B8 /08706 BB 56
FY 2886 CC AB

Screen: Fiscal Year: 2006
Used as + - Motes --—------—- +
Source If a poolfaccount combination

F Pool Account Range or Dest Allowed used on a DBR is not listed,

_ 1288 1088888 239999 D H the usage is allowed.

_ 1388 1088088 239999 B M

_ 1h88 1086888 239999 D H '¥' rules override matching

_ 1588 1688888 239999 D H or overlapping "H* rules.

#* End of Data ==
Entevr-PF1---PF2---PF3---PF4---PF5---PF6—--PF#---PF8---PF9---PF18--PF11--FF12-—-
Hmenu Help EHelp
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Screen 528 — Account Access Table

©)
©)

Required at initial setup

Defines what budget/funds transfers are allowed between specific account
and ranges

528 DBR Account Access Maintenance B8/88/86 a%:-01
FY 24885 CC AB
Screen: Fiscal Year: 2086 Access Type: Src/Dest Order: S
Start From:

F Source of Funds/Budget Destination Range Access
. 888080 thru 9999900 8080888 thru 999900 ¥
_ 186868848 199999 1886884 199999 ¥
. 1886808 199999 200000 2909999 H
_ 1288085 120808086 aaaaof 909999 ¥
_ 121680848 121888 12006884 1208808 ¥
. 121881 121881 Coca1e1 o1 ¥
_ 121881 121882 128881 120881 ¥
_ 121233 122333 1006840 18068608 ¥
_ 13086808 139999 1300080 139999 ¥
_ 134680848 136999 123608840 136999 ¥
. 136008 136999 1370080 137999 ¥
_ 2000808 289999 2000080 289999 ¥
_ 2100608 219999 21006849 219999 ¥
. 25006808 259999 250000 259999 ¥

280868088 399999 280806884 399999 ¥

#*%% Press EMTER fFor HMore Entries =x=
nter-PF1-—-PF2-—-PF3---PF4——PF5——PFO6——PF¥—-—PF8——PF9-——PF18——-PF11--PF12——
Hmenu Help EHelp
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Screen 529
Processing Office Routing Path Table

o Optional Processing Office Routing Table
o Processing path automatically assigned
o Links a source account and or justification code to a processing path

529 DBR Processing Dffice Routing Path Table gg/08/86 89:11
FY 2886 CC AM
Screen: _ Fiscal Year: 28086
Source Ezp Source Exp
Account Range or Account Range or
F 3Start End JC Rev DBR Path F Start End JC Rev DBR Path
_B2p888 83oooo GL ACCOUMT _ 461888 451990 E COMTRACTS _
_ 120880 149999  E Fa1 _ 5Age8g 559999  E GIFTS
158888 151999 E UPFINAMCE _ __ 800p8g 8999992  E PLANT
1529880 159999  E Fa1 _ 9hpeeg 959999 E Fa1
_ 179888 179999 E UPFINAMCE_ _
_ 28009008 2388880 _ E UPFINAMCE _ .
_ 2Boe@a 3999990 R REVENUE____ _ .
_ 24080888 259999  E Fa1 _ L
_ 26098808 259999  E ACCTDIR _ L
2709800 289999  E ACCTDIR _ L
299989 299999  E Fa1 _ L
_ 386988 3999900  E ACCTDIR__ _ _
e wwkxwxxx%x®% FEFnd oF data 363 36 36 36 36 3636 363 3636 36 3636 3
Enter-PF1---PF2---PF3---PF4---PF5-—-PF6——PF7——-PF8—-PF?-—-PF18—-PF11--PF12——-
Hmenu Help EHelp
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Screen 926 - Processing Office Paths

o Required at initial setup
o Sets up default approval path and any DBR paths created on screen 529

926 Processing Paths Create/Modify 88/08/086 89:17
CC AN

Screen: Office: DBR OFFICE VWiew: DBR OFFICE

Description: Processing office view
Office Mgr : GUSTAUUS, KEUIH D

F Form Fath Category
H Status and Desks

_ PASS-THRU_ P PASS-THRU_ _

DBR ACCTDIR

_ ACCTDIR___ P PASS-THRU_ _
DBR ACCTDIR_ 18088488

_ 2ND LEVEL_ P PASS-THRU
DBR CONTRACTS

_ CONT DESK_ P PASS-THRU_ _
DBR CONTRACTS_ 1088008

_ CONT DESK_ _ 2HD LEVEL_ P PASS-THRU_ _
##*% Press <EHTER> to view more entries ===
Enter-PF1---PF2-—-PF3-—-PF4-—-PF5-—-PF6——-PF7-—-PF8-—-PF9-—-PF10--PF11--PF12——-

Hmenu Help EHelp Hames
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Canopy — Routing and Approval

o Approve and forward the document electronically

Logout
Therne:

NCETH

Routing el TEST DEFAULT CAMPUS [4B] |+ |RAES

Modules o Routing © Inbox

Routing Inbox

Document: I:I & Substitute: | Bodifard, Edward [ﬁ‘«B-MISP]j| Search for Substitute: Search

Approwval Only: ves ® g

INEDX CONTENT

Docurnent Mumber Requested Action Current Status Arrival Date Motes | Summary Quick Action
EBRAROOODZSS FY1 In Dept Rt 0&/01/2006 4:25 PM EBR: william Sleeper PIN: 523731
PROABPSYO016 Mty Signed In Proc Rt 07/08/2005 11:14 AM it TEST FOR DBER

DBERABUEEO00Z Nty Final Final 09/20/2005 2:59 PM TEST FOR MEW CHAMGES 2
DBERABUGE000F Nty Final Final 12/15/2005 9:01 AM MCWE MOMEY TO ANOTHER ACCT
DERARBLS00144 FYI Final 11/03/20035 3:46 AM e SYSTEM TEST

Canopy, a FAMIS Services application,
The Texas A&M University System
Wersion: 8/1/2006 2:23:00 PM
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Departmental Budget Requests - DBR

o Data entry by the Department users
o Electronic Routing and Approvals

o Upon Final Approval, automatically post the
budget 02x (and cash 06x) transactions
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Departmental Budget Requests - DBR

Getting Help:

o User’s Guide available on
http://tamus.edu/offices/famis

o Contact famishelp@tamu.edu for assistance
with implementation

Departmental Budget Request 12


http://tamus.edu/offices/famis
mailto:famishelp@tamu.edu

	Departmental Budget Requests - DBR
	Screen M52 – DBR Menu
	Screen 520 – Create/Modify a DBR
	Screen 521 – List Request
	Maintenance Tables
	Screen 527 – Budget Pool Table
	Screen 528 – Account Access Table
	Screen 529�Processing Office Routing Path Table
	Screen 926 - Processing Office Paths
	Canopy – Routing and Approval
	Departmental Budget Requests - DBR
	Departmental Budget Requests - DBR

