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Payroll information is fed to FAMIS from files prepared in Workday.  This information is loaded in various FAMIS 
batches that can be seen on Screen 24/Screen 27 and Screen 124/Screen127.  This provides you with the ability 
to view payroll data as it is posted into accounting. 
 
Payroll batches have standard batch headers assigned that allow easy recognition for payroll data.  Many batch 
references begin with “PAYB” for biweekly payroll and “PAYM’ for monthly payroll.  The State Benefit Vouchers 
are posted with a batch header beginning with “BEN.” 
 
For example: 
 
On Screen 24, entering "PAY" in the Batch Ref field and pressing <ENTER> will access a listing of all payroll 
batches. 
 

  

Typing an "X" in the Se (Select) field next to the desired batch and pressing <ENTER> will take the user to Screen 
27, where detailed batch information is provided. 
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Placing the cursor on a transaction and pressing the PF6 key will display additional details about the specific 

transaction. 

 

The same information is available in FAMISweb, by accessing Batch Search in  General Accounting.  On this page, 
Fiscal Year and member will default but may be changed.  Entering "PAY" in the reference number field and 
clicking the <Search> button will access a listing of all payroll batches across all types from September through 
the current month.  Each of these fields may be edited to limit the batches displayed.  The default sort is by 
batch date but may be changed by clicking the arrows in the column headers. 

 

Clicking the transactions link will display the transactions for the requested batch. 
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Clicking the Detail link ( ) displays additional details about the specific transaction. 

 

Click the “Close” button to hide the detailed information. 

FAMISweb also provides an option to download transactions to Excel.  To start the download, “Download” 
button on the far right.  The downloaded file allows you to sort and manipulate the data as needed. 
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Each payroll batch has an associated payroll report.  These are discussed in detail in this document, but the 
following table provides a quick reference between the two.  The batches listed below are processed with each 
payroll cycle. 

Payroll Batch Reference Coding 

 All payroll batch references begin with “PAY.” 

 Next is a “B” for biweekly payrolls.  

OR 

An “M” for monthly payrolls. 
 
Note: Because the fourth character can change, we use a small “x” to denote  
 the position in the batch listings. 

 The last two digits are sequentially assigned according to the specific batch. 

 

FAMIS 
Batch 

Report 
Number 

Description 
Laserfiche 
Report ID 

PAYx01 FBPR005 Central Payroll Disbursements 

FnnPRBW 
or 

FnnPRMON 
(detail) 

 
and 

FnnPPYRL 
(posting) 

PAYx03 FBPR014 Employee Payroll Deductions 

PAYx04 FBPR010 Payroll - Local Funds 

PAYx05 FBPR021 Local Benefit Bank Transfers 

PAYx06 FBPR011 Central Payroll Bank Reimbursement 

PAYx07 FBPR015 Payroll State - Disbursements 

PAYx08 FBPR015 Payroll - State Funds 

PAYx09 FBPR015 Biweekly or Monthly Revolving Reimbursement 

PAYx10 FBPR020 Payroll – Employer Paid Benefits 

PAYx11 FBPR020 Payroll – Employer Paid Benefit Credits 

PAYx12 FBPR025 State Paid Benefits by Voucher 

PAYx13 FBPR025 State Benefits Journal Entries 

PAYx17 FBPR008 Payroll InterPart Due From 

PAYx18 FBPR008 Payroll InterPart Due To 

PAYx25 FBPR033 Payroll EPA Adjustments  

 FBPR5063 USAS Reimbursement Detail FnnP5063 

 FBPR5063 USAS Reimbursement Summary FnnPUSAS 

 FBPR151 
Workday Pay Results to FAMIS Pay History Report 
Source Account Converted to Default Account 

FnnPHRPT 
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PAYx01 Central Payroll Disbursement 
Contains disbursement (04x) entries for the total amount paid by ACH (not necessarily the total 
amount funded from local funds) and the individual checks issued by the workstation. 
Note: A change was made in December 2025 to list individual checks; prior to this, a summary total 
for all checks was posted. 
 

debit Central Payroll Clearing - from Screen 823 
 credit Central Payroll Bank – from Screen 823 

 
Created by program FBPR005 and run for every payroll. 
Transactions created by jobs FxxPRBW and FxxPRMON. 
Transactions posted by FxxPPYRL.  
 
 

PAYx03 Employee Deductions 
Contains journal entries (06x) for the payroll deductions to post to the Employee Deduction, 
Insurance/Benefit Liability accounts on Screen 837. 
 

debit Central Payroll Clearing - from Screen 823 
 credit Benefit Liability Accounts – from Screen 837, based on benefit type. 
 

Created by program FBPR014 and run each payroll. 
Transactions created by jobs FxxPRBW and FxxPRMON. 
Transactions posted by FxxPPYRL.  
 
 

PAYx04 Local Funds Payroll Expense 
Contains journal entries (06x) charging (debiting) the SL accounts for the Gross pay and Longevity 
expenses.  The credit entry is to the Central Payroll Clearing account. 
 

debit Individual SL-SA accounts -  from Payroll file. 
 credit Central Payroll Clearing - from Screen 823 

 
Created by program FBPR010 and run each payroll. 
Transactions created by jobs FxxPRBW and FxxPRMON. 
Transactions posted by FxxPPYRL.  
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PAYx05 Local Funds Bank Transfers – Benefits 
Contains bank transfer entries (090) reimbursing the central payroll bank for the employer paid 
benefits.  Currently only AgriLife Extension (07) and AgriLife Research (06) have postings for this 
batch) 
 
If some of the local funds benefits are funded by a bank account other than the primary local bank 
account (need to verify), these entries reflect those transfers of funds.  Action with the bank must 
be manually initiated. 
 

debit Payroll Transfer to Local Bank - from Screen 823 
 credit Other Local Funds Bank accounts - from Payroll file. 

 

These funds have NOT been disbursed from the primary local bank account but are held there 
until the benefit vendors are paid. 

 
Created by program FBPR021 and run with each payroll. 
Transactions created by jobs FxxPRBW and FxxPRMON. 
Transactions posted by FxxPPYRL. 
 
 

PAYx06 Local Funds Bank Transfers – Gross Pay/Longevity 
Contains bank transfer entries (090) reimbursing the central payroll bank for Gross Pay and 
Longevity.  Currently only AgriLife Extension (07) and AgriLife Research (06) have postings for this 
batch) 
 
If some of the local funds benefits are funded by a bank account other than the central payroll bank 
account, these entries reflect those transfers of funds.  Action with the bank must be manually 
initiated. 
 

debit Payroll Transfer to Local Bank account - from Screen 823 
 credit Other Local Funds Bank accounts - from Payroll file. 

 

These funds are reimbursing the central payroll bank account for funds already disbursed to 
employees (or for employee deductions) by the payroll interface process. 

 
Created by program FBPR011 and run with each payroll. 
Transactions created by jobs FxxPRBW and FxxPRMON. 
Transactions posted by FxxPPYRL. 
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PAYx07 State Funds Payroll Disbursements 
Contains a disbursement entry (04x) for every state bank funding this payroll.  This is similar to batch 
PAYx01 but for state funds held in the state treasury. 
 
For monthly transactions: 
 

debit Monthly State Employee Gross Pay Clearing - from Screen 823 
 credit State Funds Bank accounts - from Payroll file. 

 
For biweekly transactions: 
 

debit Biweekly State Employee Gross Pay Clearing - from Screen 823 
 credit State Funds Bank accounts - from Payroll file. 

 

The USAS vouchers with the payroll detail are sent to the comptroller by FAMIS Services. 

 
Created by program FBPR015 and run with each payroll. 
Transactions created by jobs FxxPRBW and FxxPRMON. 
Transactions posted by FxxPPYRL. 
 
 

PAYx08 State Funds Payroll Expense 

Contains journal entries (06x) charging (debiting) SL accounts for the Gross Pay and Longevity 
expenses.  The credit side is to the State Gross Pay clearing. 
 
For monthly transactions: 
 

debit Individual SL-SA accounts - from Payroll file. 
 credit Monthly State Employee Gross Pay - from Screen 823 

 
For biweekly transactions: 
 

debit Individual SL-SA accounts - from Payroll file. 
 credit Biweekly State Employee Gross Pay - from Screen 823 

 
Created by program FBPR015 and run with each payroll. 
Transactions created by jobs FxxPRBW and FxxPRMON. 
Transactions posted by FxxPPYRL. 
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PAYx09 State Paid Revolving 
Contains a single journal entry (06X) setting up the receivable “Due From the State Comptroller.” 
 
Since all Gross Pay and Longevity is paid from the central payroll bank and run through the Central 
Payroll Clearing account, this entry reimburses the Central Payroll Clearing account and sets up the 
receivable. 
 

debit Payroll State Paid Revolving account - from Screen 823 
 credit Central Payroll Clearing account - from Screen 823 

 
Created by program FBPR015 and run with each payroll. 
Transactions created by jobs FxxPRBW and FxxPRMON. 
Transactions posted by FxxPPYRL. 
 
 

PAYx10 Local Funds Benefits Disbursements and Credits 
& PAYx11 Two companion batches - each contains one side of the accounting for the local funds benefits 

disbursements and credits. 
 

PAYx10 and PAYx11 were originally combined as a single batch, using journal entries (06x) to 
credit the Benefit Liability accounts and charge/debit the SLs that were paying for benefits. 
 
However, due to the volume of entries created in the liability accounts and since there was no 
large volume batch compound journal entry capability, offsetting disbursement entries were 
created. 

 
The effects of these two batches are: 
 

 debit Local Funds SL-SA accounts charge for Benefits (PAYx10) - from Payroll file. 
  credit Benefits Liability Accounts (PAYx11) – from Screen 837 

 
Created by program FBPR020 and run with each payroll. 
Transactions created by jobs FxxPRBW and FxxPRMON. 
Transactions posted by FxxPPYRL. 
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PAYx12 State Funds Benefits Disbursements – FICA Only 
Contains a disbursement entry (04x) for every State bank funding the FICA portion of the payroll. 
 

The USAS vouchers with the payroll detail are sent to the comptroller by FAMIS Services. 
 
Only FICA is included in this batch because only the FICA vouchers are sent to USAS by FAMIS 
Services.  The rest of the benefit disbursements are processed in FBPR096 end of month 
process. 

 
For monthly transactions: 
 

 debit Monthly State Employer Payments- from Screen 823 
  credit Bank – from Payroll file. 

 
For Biweekly Transactions: 
 

 debit Biweekly State Employer Payments- from Screen 823 
  credit Bank – from Payroll file. 

 
Created by program FBPR025 and run with each payroll. 
Transactions created by jobs FxxPRBW and FxxPRMON. 
Transactions posted by FxxPPYRL. 
 
 

PAYx13 State Funds Benefits Expense 
Contains journal entries (06x) to charge/debit the SLs and credit the State Benefits Clearing account. 
 
For monthly transactions: 
 

 debit Individual SL-SA accounts – from Payroll file. 
  credit  Monthly State Employer Payments – from Screen 823 

 
For biweekly transactions: 
 

 debit Individual SL-SA accounts – from Payroll file. 
  credit  Biweekly State Employer Payments – from Screen 823 

 
Created by program FBPR025 and run each payroll. 
Transactions created by jobs FxxPRBW and FxxPRMON. 
Transactions posted by FxxPPYRL. 
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PAYx17 Payroll Inter-Agency Due-From 
Contains journal entries (064) for posting the “Due From” transactions when A&M System members 
have split funding on a payroll. 
 

 debit Due From Other Parts GL - from Screen 823, using account control 18xx 
  credit Central Payroll Clearing Account - from Screen 823 

 
Created by program FBPR008 and run with each payroll. 
Transactions created by jobs FxxPRBW and FxxPRMON, posted by FxxPPYRL. 
 
 

PAYx18 Payroll Inter-Agency Due-To 
Contains journal entries (064) for posting the “Due To” transactions when A&M System members 
have split funding on a payroll. 
 

 debit Central Payroll Clearing Account - from Screen 823 
  credit Due From Other Parts GL - from Screen 823, using account control 28xx. 

 
Created by program FBPR008 and run with each payroll. 
Transactions created by jobs FxxPRBW and FxxPRMON, posted by FxxPPYRL. 
 
 

PAYx25 Payroll EPA Adjustments  
Contains one summarized encumbrance adjustment transaction (05x) for each SL-SA account 
expenditure account that has an encumbrance.  The encumbrance reduction (credit) is for the net 
amount of the account’s expenditures in the in the FBPR010 and FBPR015 payroll reports. 
 
Created by programs FBPR032 (creates data file) and FBPR033 (processes data file into PAYx25 
batch) combined processing. 
 
Transactions are created by jobs FxxPRBW and FxxPRMON. 
Transactions are posted by job FxxPPYRL. 

 
 
FBPR5063 USAS Reimbursement 

Contains detail transactions  and summary for the USAS reimbursement  
 
Created by the job FxxPUSAS and runs with each payroll 

 
 
FBPR151 Workday Pay Results to FAMIS Pay History Report 
 Source Account Converted to Default Account 

Contains a listing of all items processed through FAMIS that were posted using the Workday default 
account on screen 823; including the reason the default account was used  
 
Created by the job FnnPHRPT and runs with each payroll 
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The batches listed below are processed at various times as indicated below.  The first three items only affect 
payroll encumbrances, while the remainder are part of the payroll process. 

FAMIS 
Batch 

Report 
Number 

Description 
Laserfiche 
Report ID 

Beginning of Fiscal Year 

SENZ99 FBYR405 Salaries Encumbrance 
FnnYR405 

EPA001 
FBYR040 
FBYR041 

Salaries Encumbrance 

Daily 

SENC01 FBPU516 Workday Encumbrances FnnPU515 

SEAS01 
SEAS02 

FBPU507 
FBPR040 

Payroll Supplement Encumbrance FnnPU500 

End of Processing Month 

 FBPR5063 USAS Reimbursement Detail-PCTs FnnP5063 

 FBPR5063 USAS Reimbursement Summary-PCTs FnnPUSAS 

BENV01 FBPR096 State Benefit Vouchers 

FnnPMEND PAYT01 FBR009 Payroll Equity Transfers- Due From 

PAYT02 FBR009 Payroll Equity Transfers- Due To  

SEAA01 FBPU526 Encumbrance Automatic Adjustments FnnPU525 

SSV001 FBPR050 Salary Savings Encumbrance Adjustment 
FnnPR050 
FnnSSAV 

SSV005 FBPR050 Salary Savings Budget Transfer 
FnnPR050 
FnnSSAV 

RTEQ01 FBPR055 Equity Transfer for Retirement 
FnnPRRET 

RTEQ02 FBPR056 Retirement Equity Transfer (CC 01 Only) 

Beginning of Next Processing Month 

IAP001 FBPR017 Interagency Payments - Due From 
FnnPMIAP 

IAP002 FBPR017 Interagency Payments - Due To 

INEQ01 FBPR035 Insurance Equity Transfers 
FnnPRIET 

INEQ02 FBPR036 Insurance Equity Transfers (CC 01 Only) 
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Beginning of Fiscal Year Batches 
SENZ99 Salaries Encumbrance 

Contains encumbrance entries from Workday for initial salary encumbrances.  Establishes the 
E5X entries by PIN and Account on screens 755, 756, 757 and 758. 
 
Created by program FBYR405 
Transactions created and posted in job FnnYR405. 
 
 

EPA001 State Benefit Vouchers 
Contains encumbrance entries from Workday for initial salary encumbrances.  Posts the 051 
transactions to financial accounting. 
 
Created by program FBPR040 
Transactions created and posted in job FnnYR405. 
 
 

Daily Batches 
SENC01 Daily Encumbrances Post 

Contains encumbrances changes based on costing allocation changes in Workday.  Posts the 051 
transactions to financial accounting and the E5X entries by PIN and Account on screens 755, 
756, 757 and 758. 
 
Created by program FBPU516 
Transactions created and posted in job FnnPU515. 
 
 

SEAS01 Daily Supplement Encumbrances Post 
Contains encumbrances changes for supplemental pay based on costing allocation changes in 
Workday.  Posts the E5X entries by PIN and Account on screens 755, 756, 757 and 758. 
 
Created  by program FBPU507. 
Transactions are created and posted in job FxxPU0500. 
 
 

SEAS02 Daily Supplement Encumbrances Post 
Contains encumbrances changes for supplemental pay based on costing allocation changes in 
Workday.  Posts the 051 transactions to financial accounting. 
 
Created  by program FBPU516. 
Transactions are created and posted in job FxxPU0515. 
 
 

  



Additional Payroll Batches (cont’d) 

FAMIS Payroll Processing Page I- 17 

End of Processing Month Batches 
The following batches are posted at the end of the processing month.  Some are run after the last payroll is 
posted and others are run the last day of the month. 

 
USAS  USAS Reimbursement for PCTs 

Contains detail transactions  and summary for the USAS reimbursement  and USAS deposit 
requirements for all PCTs affecting state funds approved in the current month 
 
Created by the job FxxPMPCT and runs at the end of the month. 
 
 

BENV01 State Benefit Vouchers 
Contains disbursement entries to pay the state benefit vendors.  Creates vouchers based on the 
State Funds Benefits Expense entries created in PAYx13. 
 
Created by program FBPR096. 
Transactions created and posted in job FxxPMEND 
 
 

PAYT01 Payroll Equity Transfers - Resolution of “Due-From” 
Contains journal entries (064) or disbursement entries (049) (dependent on whether the 
member’s Cash Concentration Pool is recorded as a GL or a Bank) to record equity transfers 
reflecting the InterPart “Due From” transactions in System Concentration Pool. 
 
Created by program FBPR009 and run at the end of the month, but posts on the first working 
day of the next month. 
Transactions are created and posted in job FxxPMEND. 
 
 

PAYT02 Payroll Equity Transfers - Resolution of “Due-To” 
Contains journal entries (064) or disbursement entries (049) ) (dependent on whether the 
member’s Cash Concentration Pool is recorded as a GL or a Bank)  to record equity transfers 
reflecting the InterPart “Due From” transactions in System Concentration Pool. 
 
Created by program FBPR009 and run at the end of the month, but posts on the first working 
day of the next month. 
Transactions are created and posted in job FxxPMEND. 
 
 

SEAA01 EPA Automatic Adjustments 
Current encumbrances in FAMIS are compared to what Workday is requiring through the end 
costing allocation period and posting the 051 transactions to financial accounting and the E5X 
entries by PIN and Account on screens 755, 756, 757 and 758 for any adjustments. 
 
Transactions are created and posted by program FBPU526. 
Transactions are created and posted in job FxxPU525. 
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SSV001 Salary Savings Encumbrance Adjustment 
Posts the 051 transactions to financial accounting and the E5X entries by PIN and Account on 
screens 755, 756, 757 and 758. 
 
Transactions are created by program FBPR050. 
Transactions are created and posted by job FxxPR050. 
 
 

SSV005 Salary Savings Budget Transfers 
Posts the 022 transactions to transfer salary savings from the Payroll Account to the Salary 
Savings Account (based on entries on the Payroll Account). 
 
Transactions are created by program FBPR050. 
Transactions are created and posted by job FxxPU050. 
 

RTEQ01 Equity Transfer for Retirement 
Based on program parameters, contains either journal entries (06x) or disbursement entries 
(04x) to record the amount due to the TAMUS offices for retirement payments (Annuity, 
Deferred Compensation, ORP and Roth IRA) 
Journal entries will: 
 

debit the Insurance Liability Account (from Screen 837 based on type) 
 credit the account from the program parameters.  

 
Created by program FBPR055. 
Transactions created and posted by job FxxPRRET. 
 
 

RTEQ02 Insurance Equity Transfers from System Members 
This batch is created for the System offices (campus code 01) only.  Creates receipt transactions 
to record the amount due from other System members.   
 
Receipt Entries will credit the Transfer Account (from the PRODCARD) using the bank from the 
program parameters. 
 

Created by program FBPR056. 
Transactions created and posted by job FxxPRRET. 

 
For each batch listed above, there will be an FBDU010 report generated.  There are two parts to each FBDU010, 

warnings and errors.  Warnings are informational data; FAMIS was updated, but there was some issue.  Errors 

are fatal; FAMIS was not updated. Each FBDU010 report should be reviewed for any transactions that errored 

off. 

  



Additional Payroll Batches (cont’d) 

FAMIS Payroll Processing Page I- 19 

Beginning of Next Processing Month Batches 
The following batches are posted at the beginning of the next processing month. 
 

IAP001  Interagency Payments FICA/TRS Due From 
Contains journal entries (06x) or cash disbursements to record the Due From payments between 
system members. 
 
When the Interagency Credit Account (from Screen 839 table) is a GL, a journal entry (064) will: 
 

debit the Interagency Credit Account (from Screen 839 table)  
 credit the Interagency Debit Account (from Screen 839 table) 

When the Interagency Credit Account (from Screen 839 table) is a Bank, a cash disbursement 
(049), using this bank, will be made from the Interagency Debit Account (from Screen 839 table). 
 
Created by Program FBPR017. 
Transactions created and posted by job FxxPMIAP 
 
 

IAP002  Interagency Payments FICA/TRS Due To 
Contains journal entries (06x) or cash disbursements to record the Due To payments between 
system members.  
 
When the Interagency Credit Account (from Screen 853 table) is a GL, a journal entry (064) will: 
 

debit the Interagency Debit Account (from Screen 853 table)  
 credit the Interagency Credit Account (from Screen 853 table) 

When the Interagency Credit Account (from Screen 853 table) is a Bank, a cash disbursement 
(049), using this bank, will be made from the Interagency Debit Account (from Screen 853 table). 
 
Created by Program FBPR017. 
Transactions created and posted by job FxxPMIAP 
 
 

INEQ01 Insurance Equity Transfers to System Offices 
Based on program parameters, contains either journal entries (06x) or disbursement entries 
(04x) to record the amount due to the TAMUS offices for Insurance payments.  
 
Journal entries will: 
 

debit the Insurance Liability Account (from Screen 837 based on type) 
 credit the account from the program parameters.  

Cash disbursement entries will be from the Insurance Liability Account (from Screen 837 based 
on type) and use the bank from the program parameters. 
 
Created by program FBPR035. 
Transactions created and posted by job FxxPRIET. 
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INEQ02 Insurance Equity Transfers from System Members 
This batch is created for the System offices (campus code 01) only.  Creates journal entries to 
reflect transfers for insurance administrative fees, self insured medical, self insured dental, WCI 
and receipt transactions to record the amount due from other System members.   
 
Journal entries will: 
 

debit the Carrier Account (from the PRODCARD) 
 credit the Transfer Account (from the PRODCARD)  

 
Receipt Entries will credit the Transfer Account (from the PRODCARD) using the bank from the 
program parameters. 
 

Created by program FBPR036. 
Transactions created and posted by job FxxPRIET. 

 
For each batch listed above, there will be an FBDU010 report generated.  There are two parts to each FBDU010 - 

warnings and errors.  Warnings are informational data; FAMIS was updated, but there was some issue.  Errors 

are fatal; FAMIS was not updated. Each FBDU010 report should be reviewed for any transactions that errored 

off. 
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After payroll is processed  for a Biweekly or Monthly pay period, reports are generated as sent to Laserfiche.  All 
Payroll reports are stored in the Payroll folder under each member: 

 FAMIS\Reports\CC\Payroll (where CC is the member ID) 

Within this folder are the FnnPRBW and FnnPRMON folders.  These reports contain the detail information  of the 
payroll data that was fed from Workday and processed in FAMIS.  

 

 

Also in the Payroll folder is the FnnPPYRL folders.  These reports contain the posting details for each of the 
reports include in the FnnPRBW and FnnPRMON processes.   

There are two sections in the FBU001 report that are split into two sets: 

1. First set includes these reports.  For Biweekly payrolls, the posting date is the Biweekly pay date.  For 
Monthly payrolls, the posting date is the last day of the month. 

 PAYB03 

 PAYB04 

 PAYB05 

 PAYB06 

 PAYB08 

 PAYB10 

 PAYB11 

 PAYB13 

 PAYB13 
2. Second set includes these reports.  For Biweekly payrolls, the posting date is the Biweekly pay date.  For 

Monthly payrolls, the posting date is the Monthly pay date. 

 PAYB01 

 PAYB07 

 PAYB09 

 PAYB12 

 PAYB17 

 PAYB18 
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For each batch listed above, there will be an FBDU010 report generated.   

There are two parts to each FBDU010 – Batch Status and Rejected Transactions Due to Errors and Transactions 
Processed with Warnings.   

Each batch will have separate Batch Status and Rejected Transactions Due to Errors.  These will all be in the first 
part of the report.  Errors are fatal; FAMIS was not updated; these entries will need to be manually entered. 

The number of errors will be noted and each transaction that was in error will be listed, along with the reason 
for the error. 

 

Warnings will be in the second part of the FBDU010.  Warnings are informational data; FAMIS was updated, but 
there was some issue.   

 

Each FBDU010 report should be reviewed for any transactions that errored off. 
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Screen 722 – Adloc Maintenance 
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Screen 722 is used to add, update, and delete the TAMUS Member Adlocs. Workday also maintains an org table 
containing valid TAMUS Member Adlocs. It is important to keep the two Adloc tables in sync because Adlocs are 
used for varying purposes by both Workday and FAMIS.   There is not an interface between FAMIS and Workday 
for adlocs. 
 
Daily, a process is run by the data warehouse to compare the Adlocs used by Workday against those 
downloaded from FAMIS by the DBAR237 extract program.  An exception report is produced identifying any 
discrepancies.  The Workday Operations team is responsible for resolving these discrepancies.   
 
Screen 722 is an update screen.  To update or view the screen, users must have the appropriate screen number 
access. It is recommended that only a select few business office or payroll office users be given update access to 
maintain Adlocs on this screen.  Best practice for all changes is to enter an end date on the current profile and 
add a new record with a new start date.  Updates may also be completed by FAMIS Support by completing a 
FAMIS Update Request. 
 
This screen replaces B/P/P Screen 306 - TAMUS B/P/P System - ADLOC Maintenance. 
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Screen 723 is a centrally controlled screen used to maintain payment information about the various carrier 
codes used in payroll processing. The values on this screen are used by FBPR5032 to produce the consolidated 
insurance billing files used by FAMIS. 

Screen 723 is an update screen.  To update or view the screen, users must have the appropriate screen number 
access. Users must have Element Security #8 (ACH Information) to view/add/update the ACH information at the 
bottom of the screen. Since this is a centrally maintained screen, update is controlled and completed in the 
FAMIS Master Campus (cc=00) and access should be given to only a minimal number of central office staff.   

This screen replaces multiple B/P/P Screens:  

 308 - Annuity Carrier Table – UT – prefix ANU 

 310 - ORP Carrier Table – UO – prefix ORP, SORP 

 403 - Dental/Vision Carrier Table – 03 – prefix DEN 

 408 - Medical Carrier Table – 08 – prefix MED 

 409 - CHE Carrier Maintenance – 09 – prefix CHE 

 415 - Employee Organization Maintenance – 15 - prefix EORG 

 416 - State Income Tax Maintenance – 16 - prefix SIT 

 417 - Credit Union Maintenance – 17 – prefix CU 

 418 - Charitable Organization Table – 09 - prefix CHAR 

 419 - Student Loan Recipients – 19 – prefix STDL 

 421 - Payroll Deduction Maintenance – PAYD – prefix PAYD 

 424 - Deduction Recipient Table – 24USRF - prefix USRF 

 480 - Local Income Tax Carrier – 80 - prefix LIT 

To proceed with entry : 
1. Enter the Carrier Group or enter “*” to search and select from a list.   

Enter the Carrier Code or enter “*” to search and select from a list.   

 
  



Screen 723 – Carrier Maintenance (cont’d) 

FAMIS Payroll Processing Page II- 6 

 
 



Screen 724 – Accounting Analysis Maintenance 

FAMIS Payroll Processing Page II- 7 

Screen 724 is used by TAMUS Members to maintain Accounting Analysis (AA) tables which are key to payroll. 
FAMIS uses data from this screen to distribute payroll benefits to the appropriate accounts and to later send 
transactions to USAS. This screen is fiscal year oriented. The data on Screen 724 can also be viewed in Canopy. 
 
Screen 724 is an update screen.  To update or view the screen, users must have the appropriate screen number 
and entity access. It is recommended that update access only be given to a select few business office or payroll 
office users who maintain payroll accounts for the Member. Since this screen is so important to the payroll 
posting process, extra precautions have been taken to avoid accidental updates. Existing accounting analysis 
entries can be updated only after the F10 <Updt> key has been pressed.  Updates may also be completed by 
FAMIS Support by completing a FAMIS Update Request. 
 
Program FBYU724 is run at the beginning of the Budget Cycle to copy the current year AA codes to the new fiscal 
year and update the banks and AY data to match the new fiscal year.  This can also be requested to be run at 
other times, but care should be taken to not wipe out any changes. 
 
This screen replaces B/P/P Screen 309 - TAMUS B/P/P System - Accounting Analysis Maintenance 
 

 
 
When changes are recorded, a notes screen will be displayed.  These notes are viewable by pressing the F9 
<Note> key. 
  



Screen 724 – Accounting Analysis Maintenance (cont’d) 

FAMIS Payroll Processing Page II- 8 

Screen Header Field Definitions  

Screen: 3-digit code identifying the screen the user would like to view next 
Used to maneuver through FAMIS screens. 

FY: Fiscal year 
Must be a valid year in YYYY format. 

AA Code: Accounting analysis number 
Enter a valid 4-digit AA code or enter an asterisk (*) and press Enter to display a list of 
existing AA codes and the associated account ranges. 

From: Account number (6-digit SL) 
Enter the beginning account number in the range for this AA code to display an 
existing range or create a new range. 

Thru: Account number (6-digit SL) 
Enter the ending account number in the range for this AA code to display an existing 
range or create a new range. 

From Account:  Account number (6-digit SL) 
Displays the beginning account number in the range for this AA code 

Thru: Account number (6-digit SL) 
Displays the beginning account number in the range for this AA code 

Salary Bank: FAMIS Bank 
Enter a valid 5-digit bank code when creating a new AA code; if an existing AA code is 
used, field displays the current bank. This is the bank that will be charged for the salary 
associated with this AA code. 

Del:  Enter Y to delete an existing account range for a specified AA code 

Pay Kind: Indicates the type of funding for this AA code. 
L - Local 
S - State 

Revolv Fund: No longer used 

Fund Title: AA Code Title 
Description of funding; maximum of 20 characters. 

Appr Year: USAS Appropriation Year  
Valid 4-digit appropriation year in USAS; this should be the same as the appropriation 
year on the salary bank. 

State Fund: USAS Fund 
Valid 3-digit fund in USAS; should be the same as the fund on the salary bank. 

Appr Number USAS Appropriation 
Valid 5-digit appropriation number in USAS; this should be the same as the 
appropriation number on the salary bank. 

Agency: Agency Number 
3-digit agency ID as defined by the State that has been assigned to the member 
Defaults in from agency number set on screen 822, Accounts Payable Control Record. 
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Benefit Field Definitions  

GIP - Group Insurance Premium 
 Charge codes valid for GIP: 

1 - Salary bank and salary account charged 
2 - Specified bank and specified account charged 
3 - Specified bank and salary account charged 

 GIP Bank 
Valid 5-digit bank code. This is the bank that will be charged for the GIP charges associated with this 
AA code for charge codes 2 and 3.  

 GIP Account 
Valid 6-digit SL account. This is the account that will be charged for the GIP charges associated with 
this AA code for charge code 2. 

 
 

Benefit Employer-paid benefits: 
GIP Group insurance premium 
LNG Longevity 
TRS Teachers’ Retirement System (TRS) 
ORP BASE Optional Retirement Program (ORP) base 
FIR Federal retirement insurance 
WCI Workers’ compensation insurance 
FICA Federal Insurance Contributions Act (employer match for Social Security) 
TRS 90 TRS surcharge clearing 
ORP SUPL Optional Retirement Program supplement 
CSRS Civil Service Retirement System 
UCI Unemployment compensation insurance 
TRS CARE TRS surcharge clearing 
TRS SURC TRS surcharge clearing 
ORP SSUP Optional Retirement Program system supplement 
LEAVE Leave Assessment 

C Charge code (must be a valid 1-digit numeric code: 
0. No bank and no account charged (State paid; ORP BASE, UCI, FICA, TRS, TRS CARE, 

TRS SURC) 
1. Salary bank and salary account charged 
2. Specified bank and specified account charged 
3. Specified bank and salary account charged 
4. Salary bank and salary account charged (ORP BASE, TRS, TRS 90) 

Federal charged for 3.0%; State to pay balance 
Specified bank and specified account (ORP BASE, TRS, TRS 90) 
Federal charged for 3.0%; State to pay balance 

Bank Must be a valid 5-digit bank code 

Account Must be a valid 5- or 6-digit account number 
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The ability to view Accounting Analysis Codes is not currently available in FAMISweb but is still available in 
Canopy.  
 
Enter the Accounting Analysis Code to view, then all ranges for that Campus/AA Code will appear.  View the 
individual Accounting Analysis settings for each range by clicking the Select next to the range. 
 
Canopy offers view access only; all entry or maintenance must be done in the 3270 screens on Screen 724.   
 
Screen 724 access is required to view the data in Canopy.  To update or view the screen, users must have the 
appropriate screen number access.   
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Screen 725 is used by TAMUS Members to temporarily override an account’s Accounting Analysis (AA) code to 
one specified for a select campus code / fiscal year /payroll cycle(s) / time period / account mask / accounting 
analysis code combination.  

When FAMIS receives the pay results file from Workday, FAMIS looks up the AA code associated with each 
payroll source account and then checks this table to see if the override exists on this table. If so, the new AA 
code specified on this screen is validated against the Accounting Analysis table (Screen 724), and if it is valid, the 
new AA code is assigned to the payroll source record. If it is not valid, the payroll source account and associated 
AA code are set to the campus code’s default payroll account/AA value. This substitution is done when the 
payroll history tape is created and when a Payroll Cost Transfer (PCT) is processed.  

Accounting Analysis values can additionally be overridden at the individual UIN level.  To view or update the 
UINs associated with a source record overrride, type an ‘x’ in the “F” (Function) column of the appropriate 
override line and press <ENTER>. Control is then passed to Screen 726 – AA Override by UIN. View this screen 
for more detail. 

Screen 725 is an update screen.  To update or view the screen, users must have the appropriate screen number 
access.  It is recommended that update access only be given to a select few business office or payroll office 
users. Updates may also be completed by FAMIS Support by completing a FAMIS Update Request. 

 To add a new line on this screen, type an ‘A’ in the “F” (Function) column of the line being created and 
then fill in the remainder of the information.  Pressing <ENTER> will record the addition. 

 To modify an existing line, type a ‘U’ in the “F” (Function) column of the line to be modified, then enter 
the changes.  Pressing <ENTER> will record the changes. 

 To delete an existing line, type a ‘D’ in the “F” (Function) column of the line to be modified and press the  
ENTER> key to record the deletion of the line. 

This screen replaces B/P/P Screen 323 - TAMUS B/P/P System - Accounting Analysis Changes. 

 

If there are also UIN Overrides entered, this is indicated by an asterisk (*) in the UIN column.  



Screen 725 – Accounting Analysis Override (cont’d) 
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Screen 726 – AA Override by UIN 
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Screen 726 can be used to override the accounting analysis value that would normally be assigned to a payroll 
source record (based on the account’s AA value / overridden value specified on Screen 725 – Accounting 
Analysis Override) to one specifically overridden based on the source record’s UIN. When FAMIS receives the 
pay results file from Workday, FAMIS looks up the AA code associated with each payroll source account and 
then checks the Accounting Analysis Override table to see if an override exists. If it does, but an additional 
override has been set for the payroll source record’s UIN, the new AA code is validated against the accounting 
analysis table (Screen 724), and if it is valid, the new AA code is assigned to the payroll source record. If it is not 
valid, the payroll source account and associated AA are set to the campus code’s default payroll account/AA 
value. This substitution is done when the payroll history tape is created and when a Payroll Cost Transfer (PCT) is 
processed. 
 
To view or update the UINs associated with a source record override, go to Screen 725 (Accounting Analysis 
Override), type an ‘x’ in the “F” (Function) column of the appropriate override line, and press <ENTER>. This 
causes control to be passed to Screen 726 (AA Override by UIN), where specific UIN overrides can be seen or 
updated. Direct access from Screen 726 is available, but it is not as user-friendly as coming from Screen 725.   
 
Screen 726 is an update screen.  To update or view the screen, users must have the appropriate screen number 
access. It is recommended that update access only be given to a select few business office or payroll office users. 
Updates may also be completed by FAMIS Support by completing a FAMIS Update Request. 

 
This screen does not replace an existing B/P/P screen but replaces B/P/P functionality.  
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College work study funding accounts and percentage splits are not maintained and distributed in Workday.  
Instead, FAMIS Screen 727 is used by TAMUS Members to define the portion of a college work study student’s 
salary that should be funded from a central work study account.  Once payroll is calculated by Workday, 
Workday passes pay result source lines to FAMIS so that appropriate accounting can be applied. Any source line 
that has an earnings code of “WSH” (work study hours) indicates that FAMIS must calculate college work study 
splits for the associated source line.  FAMIS, using the student’s job profile (title code) and funding type, looks 
up the Screen 727 college work study distribution rule, multiplies the payroll source line’s amount by the 
percentage indicated on the screen, and creates an additional payroll source line for the CWS amount against 
the CWS account. The salary amount of the original source line is then reduced by this amount and, if the 
remaining amount is greater than zero, the original source line with the reduced amount is stored on the pay 
history file.  

Any benefits associated with the “WSH” earnings code are split by the same percentages that were used for the 
salary dollars.  The accounting analysis code associated with the college work study account is used to 
determine the benefit funding source(s) of any benefits associated college work study account.  If the college 
work study account is not allowed to have benefits associated with it, it is recommended that the Member 
establish a special accounting analysis code and associate it with the CWS account.  The benefits on the special 
accounting analysis code should be assigned to a locally funded account on the Member’s books. 

Note:  The object code associated with the “WSH” line is determined by the values on the system-wide 
Earnings Code Screen (Screen730).  If it appears the wrong object code is being assigned to a college 
work study student’s earnings, it might be wise to view the job profile assigned to the student’s position.  
Regardless of the object code assigned, college work study earnings distributions are determined by the 
student’s job profile (title code) and fund type, not the title code. 

Screen 727 is an update screen.  To update or view the screen, users must have the appropriate screen number 
access. It is recommended that update access only be given to a select few business office or payroll office users. 
Updates may also be completed by FAMIS Support by completing a FAMIS Update Request. 
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Best practice is that any changes are recorded with an end date, and a new record is created with the changes.  
This documents what is in place for a specific time period. 

The functionality of this screen is that the existing line will only allow updates to the End Date for the current 
entry: 

 Enter “U” in the “Func” column   Update the End Date 

All other changes to  College Work Study require that a new line be entered below the current entry: 

 Enter “A” in the “Func” column  

 Enter the Start Date 

 Enter the End Date or 9999999999 

 Enter the Campus Code 

 Enter the Account 

 Enter the Percentage for the College Work Study Account 

 Press Enter 

 
After pressing enter the display will change to: 

 



Screen 730 – Earning Code / Object Code Table 
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Screen730 is used by FAMIS to assign a FAMIS object class code (subcode) to each payroll record based upon its 
Workday earnings code plus additional fields. Earnings attributes are associated with each earnings code to 
indicate whether the earning code is eligible for certain benefit types, FICA, etc.  
 
Data for this screen was initially provided to FAMIS by the payroll accounting functional lead via a spreadsheet. 
This data was then loaded via a batch process. After the initial load, all changes to the table’s entries are done in 
batch.  It is very important that this table be kept current since this controls the object codes assigned to all 
payroll transactions initiated by workday and by the PCT module.   
 
Screen 730 is an update screen maintained centrally by FAMIS Support.  To view the screen, users must have the 
appropriate screen number access. 

This is a new FAMIS screen that does not replace an existing B/P/P screen. 
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Pressing PF6 with the cursor placed on an individual line will display the flag values for GIP, WCI etc. 
 

  
 
Additionally, the complete database of Earnings Codes may be found online: 
https://tamus.quickbase.com/db/bqckiccab?a=td  
 



Screen 731 – Title Codes 
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Screen 731 is used to view the Title Code (job profile) table. The information on this screen is provided to FAMIS 
daily via a Workday integration. This data is also used to populate the previously existing FAMIS Title Code table 
maintained on Screen 853 – Generic Table. By default, the System Pay Plan / Unified Title Codes are displayed.  
 
Common Pay Plan and Classified codes can be viewed on this screen by changing the ‘Type’ field in the Action 
Line to either an ‘N’ (Non-Classified title codes-UB) or a ‘C’ (Classified title codes-UC) and entering the 
appropriate Workstation...  
 
Screen 731 is an inquiry screen that is updated daily from a Workday data feed. To view the screen, users must 
have the appropriate screen number access.   
 
The initial title code values (U-Unified, C-Classified, and N-Non-Classified) and their associated information will 
be copied from the existing B/P/P tables by FAMIS program FBWTLDTC and loaded by FBWTLOAD. After the 
initial load, only the unified title codes will be maintained.  
 
This table is updated daily by a title code file provided by Workday, using FBPU731.  
 
This screen replaces B/P/P Screens: 

 Screen 302 - TAMUS B/P/P System - Non-classified position 

 Screen 303 - TAMUS B/P/P System - Classified position 

 Screen 455 - SPP Title Code Maintenance 
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Screen 732 – Employee ACH 
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Screen 732 is a restricted screen containing ACH information that employees provided to Workday to be used 
for Accounts Payable-type reimbursements. FAMIS receives an updated file of employee A/P ACH information 
from Workday daily and uses the FBDUACH program to both update existing FAMIS vendor records and to store 
them in this table.  The table is kept to be used in cases where the employee gets added as a vendor on one or 
more FAMIS campuses, then the ACH information can be automatically populated on that vendor record.   
 
Screen 732 is an inquiry screen that is updated daily from a Workday data feed.  FBDUACH only updates only 
vendor records with a vendor type of EM, IN, or ST that match an active employee’s Federal Tax ID.  
 
This is a confidential Inquiry Only screen.  To view data on the screen, users must have the appropriate screen 
number access AND FRS Security Element #8 – ACH Information. Users without Security Element #8, will see this 
screen as displayed below, but will not have the PF4 option to view the ACH information.  Even with this 
limitation, this access should be restricted to only those users that have a need to see the information, such as 
those in Vendor Administrator or Payroll. 
 
This screen supports and enhances functionality that did not exist previously in either B/P/P or FAMIS. 
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Pressing PF10 will display the Vendor IDs found for a particular UIN.  To view this data, users must have FRS 
Security Element #11 – Social Security Number.  Users without this element will not see the PF10 option. 
 

 
 
The ‘Info’ column on this screen will indicate any errors. 

 Bank – The existing ACH information on the vendor does not match the previous ACH information on the 
vendor screens in FAMIS.  The assumption in this case is that the member’s Accounts Payable 
department has entered specific information and we will not override that.  The ACH information will 
need to be manually updated to match the ACH information coming from Workday. 

 VType – The vendor type is not one of the allowed types: EM, IN, or ST.  Correcting the type on the 
vendor record will allow the vendor to be updated with the ACH information.  

 Both – Neither the banking information nor the vendor type match. 

 Blank – No errors were found. 
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Screen 823 is an existing FAMIS screen used by TAMUS Members to control FAMIS Payroll postings.  It indicates 
the different types of accounts and banks that are used in the process.  For Workday, a new clearing account for 
PCT processing and two default values have been added to the screen: 

 PCT Clearing Account – 
Clearing account to facilitate all PCT processing. 

 SL Account –  
This is the default account that will be used for posting Payroll and/or USAS transactions when the 
account passed to FAMIS from Workday is invalid for payroll expenditures.  The Accounting Analysis 
value for this default account must be valid, and it is used for all associated benefit transactions posted 
to the default account. Postings to this account must be corrected by Payroll Cost Transfers (PCTs) by 
the users having payroll access to the employee’s Adloc department.   

 Adloc –  
This is the administrative location (Adloc) that is used whenever an invalid Adloc is passed to FAMIS 
from Workday. This value is used to identify the appropriate Member or organization when a valid value 
is not provided from Workday.  

 
Screen 823 is an update screen maintained by the FAMIS Support, changes are requested by completing a FAMIS 
Update Request.  To update or view the screen, users must have the appropriate screen number access.   
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Screen 830 – Employer Payment Credit Account Table 
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Screen 830 is an existing FAMIS screen used by TAMUS FAMIS Members to identify FAMIS Employer Payment 
Credit Accounts used for payroll processing.  Additional values have been added to the screen to accommodate 
processes that were previously performed by the B/P/P System.   
 
The values for this screen are: 

 CSRS Civil Service Retirement   LEAV Leave-Local Non-Faculty 

 OAHI/OASI Federal Payroll taxes  LEAV Leave-State Faculty 

 OAHI Federal Medicare  LEAV Leave-State Non-Faculty 

 OASI Federal Social Security  OEEC Other Employer & Employee Charges 

 FIM Federal Insurance Medicare  ORP Optional Retirement-Base (6%) 

 FIR Federal Insurance Regular  ORP ORP-System Supplement (1.31%) 

 ADD GIP-Accidental Death Insurance   ORP ORP-Supplement (1.19%) 

 DEN GIP-Dental  SORP Supplemental ORP-Base (6%) 

 MED GIP-Medical  SORP SORP-System Supplement (1.31%) 

 OL GIP-Optional   SORP SORP- Supplement (1.19%) 

 BL GIP-Basic Life  TRS Teacher Retirement 

 MED GIP-Medical HMO  TRS TRS-Care 

 LTD GIP-Long Term Disability  TRS TRS-Surcharge 

 MSP Medical Supplement (Obsolete)  TRS TRS-90 (New member) 

 VIS GIP-Vision  UCI Unemployment Compensation 

 LEAV Leave-Local Faculty  WCI Workers Compensation 

 
Each member must provide account numbers for this screen.   
 
Screen 830 is an update screen maintained by the FAMIS Support, changes are requested by completing a FAMIS 
Update Request.  To update or view the screen, users must have the appropriate screen number access.   
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Pressing enter will advance you to additional values established on this table. 
 

 

 
 



Screen 837 – Employee Deduction, Insurance/Benefits 
Liability Accounts 

FAMIS Payroll Processing Page II- 27 

Screen 837 is an existing FAMIS screen used by TAMUS FAMIS Members to identify FAMIS employee deductions 
and insurance and benefit liability accounts used for payroll processing.  Additional values have been added to 
the screen to accommodate processes that were previously performed by the B/P/P System. 
 
The values for this screen are: 

 ADD Accidental Death Insurance   LTCE Long Term Care - Employee 

 ANU Tax Deferred Annuity  LTCS Long Term Care - Spouse 

 BL Basic Life  LTD Long Term Disability 

 BNKR Bankruptcy  MED Medical 

 CHAR Charitable Contributions  OAHI Federal Medicare 

 CHE Charitable Cont. Higher Ed  OASI Federal Social Security 

 COD Court Ordered Deductions  OEEC Other Employer & Employee Charges 

 CSRS Civil Service Retirement  OL Optional Life 

 DCP Deferred Compensation Plan  ORP Optional Retirement 

 DCPL Deferred  Comp - Loan  PARK Parking 

 DCPR Deferred Comp - Roth  RTH Roth 403 (B) 

 DEN Dental  S4S Save For Summer (formerly EPP) 

 DL Dependent Life  SIT State Income Tax 

 EORG Employee Organization Dues  SORP TAMUS SORP 

 FIA Federal Ins – Opt A  STDL Student Loans 

 FIB Federal Ins – Opt B  TOB TAMUS Tobacco 

 FIC Federal Ins – Opt C  TRS TRS 

 FIR Federal Insurance Regular  TTF Texas Tomorrow Fund 

 FIT Federal Income Tax  USRF User Service Fee 

 LEVY Tax Levy  WCI Workers Compensation 

 LIT Local Income Tax  WEL TAMU Wellness 

 
Each member must provide account numbers for this screen.   
 
Screen 837 is an update screen maintained by the FAMIS Support, changes are requested by completing a FAMIS 
Update Request.  To update or view the screen, users must have the appropriate screen number access.   
  



Screen 837 – Employee Deduction, Insurance/Benefits Liability Accounts (cont’d) 
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Pressing enter will advance you to additional values established on this table. 

 
 



Screen 863 – Payroll Accounting Tables 

FAMIS Payroll Processing Page II- 29 

Screen 863 is a generic table that is used primarily for Workday payroll related functions. Tables maintained on 
863 (flagged with a ‘Y’ in the “Maint on 863” field) are maintained centrally by FAMIS User Services. Entries not 
maintained on 863 typically have a companion FAMIS screen that is used to maintain their values by Member 
users.  
 
Screen 863 is an update screen maintained by the FAMIS User Services team.  To update or view the screen, 
users must have the appropriate screen number access.   
 
This screen replaces many table values from the B/P/P system, including those accessed and maintained by 
B/P/P Screen 450 - TAMUS B/P/P - System Tables Maintenance. 
 

 
  



Screen 863 – Payroll Accounting Tables (cont’d) 
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Section III 
FAMIS Payroll Encumbrance Screens 
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Screen 746 – Supplemental Pay Estimated - Budgeted  

FAMIS - Payroll Accounting Screens Page III- 3 

Screen 746 allows users with proper screen access to manually add or adjust an encumbrance for supplemental 
pay for budgeted employees. 
 
To record an entry: 

 Header line:  Enter a valid SL-SA account and Pin and press <Enter>. 
Account title, current occupant information, and current amount encumbered will now be displayed. 

  Ref/Doc ID:  Enter a 7-character reference ID. 

 Increase/Decrease: Enter an ‘I’ or a ‘D’ 

 Adjustments:  Enter amounts for Salary, Benefits and Longevity as needed and press <Enter> 
   to process the change. 

 Press <F5> to post the entry. 
 
Please note that if there are valid costing allocations in place in Workday, the monthly auto adjust process may 
overwrite these entries. 
 

 
 
  



Screen 746 - Supplemental Pay Adjustment -  Budgeted (cont’d) 

FAMIS - Payroll Accounting Screens Page III- 4 

 
 



Screen 747 – Supplemental Pay Estimated - Wages  

FAMIS - Payroll Accounting Screens Page III- 5 

Screen 747 allows users with proper screen access to manually add or adjust an encumbrance for supplemental 
pay for wage employees. 
 
To record an entry: 

 Header line:  Enter a valid SL-SA account and Pin (Workstation + UIN) and press <Enter>. 
Account title, current occupant information, and current amount encumbered will now be displayed. 

  Ref/Doc ID:  Enter a 7-character reference ID. 

 Increase/Decrease: Enter an ‘I’ or a ‘D’ 

 Adjustments:  Enter amounts for Salary, Benefits and Longevity as needed and press <Enter> 
   to process the change. 

 Press <F5> to post the entry. 
 

 
  



Screen 747 - Supplemental Pay Adjustment -  Wages (cont’d) 

FAMIS - Payroll Accounting Screens Page III- 6 

 
 
 



Screen 748 – Payroll Encumbrance Adjustment - 
Budgeted Corrections 

FAMIS - Payroll Accounting Screens Page III- 7 

Screen 748 allows users with proper screen access to manually add or adjust an encumbrance for corrections for 
budgeted employees. 
 
To record an entry: 

 Header line:  Enter a valid SL-SA account and Pin and press <Enter>. 
Account title, current occupant information, and current amount encumbered will now be displayed. 

  Ref/Doc ID:  Enter a 7-character reference ID. 

 Increase/Decrease: Enter an ‘I’ or a ‘D’ 

 Adjustments:  Enter amounts for Salary, Benefits and Longevity as needed and press <Enter> 
   to process the change. 

 Press <F5> to post the entry. 
 
Please note that if there is an open PCT, reducing the encumbrance will cause posting issues once routing is 
completed. 
 

 
  



Screen 748- Payroll Encumbrance Adjustment - Budgeted Corrections(cont’d) 

FAMIS - Payroll Accounting Screens Page III- 8 

 



Screen 749 – Payroll Encumbrance Adjustment - Wage 
Corrections 

FAMIS - Payroll Accounting Screens Page III- 9 

Screen 749 allows users with proper screen access to manually add or adjust an encumbrance for corrections for 
wage employees. 
 
To record an entry: 

 Header line:  Enter a valid SL-SA account and Pin (Workstation + UIN) and press <Enter>. 
Account title, current occupant information, and current amount encumbered will now be displayed. 

  Ref/Doc ID:  Enter a 7-character reference ID. 

 Increase/Decrease: Enter an ‘I’ or a ‘D’ 

 Adjustments:  Enter amounts for Salary, Benefits and Longevity as needed and press <Enter> 
   to process the change. 

 Press <F5> to post the entry. 
 
Please note that if there is an open PCT, reducing the encumbrance will cause posting issues once routing is 
completed. 
 

 
  



Screen 749 - Payroll Encumbrance Adjustment – Wage Corrections (cont’d) 

FAMIS - Payroll Accounting Screens Page III- 10 

 

 



Screen 753 - Payroll Encumbrance Adjustment - 
Budgeted 

FAMIS - Payroll Accounting Screens Page III- 11 

Screen 753 allows users with proper screen access to manually add or adjust an encumbrance for budgeted 
employees. 
 
To record an entry: 

 Header line:  Enter a valid SL-SA account and Pin and press <Enter>. 
Account title, current occupant information, and current amount encumbered will now be displayed. 

  Ref/Doc ID:  Enter a 7-character reference ID. 

 Increase/Decrease: Enter an ‘I’ or a ‘D’ 

 Adjustments:  Enter amounts for Salary, Benefits and Longevity as needed and press <Enter> 
   to process the change. 

 Press <F5> to post the entry. 
 
Please note that if there are valid costing allocations in place in Workday, the monthly auto adjust process may 
overwrite these entries. 
 

 
  



Screen 753 - Payroll Encumbrance Adjustment - Budgeted(cont’d) 

FAMIS - Payroll Accounting Screens Page III- 12 

 

 



Screen 754 - Payroll Encumbrance Adjustment - Wage 

FAMIS - Payroll Accounting Screens Page III- 13 

Screen 749 allows users with proper screen access to manually add or adjust an encumbrance for  wage 
employees. 
 
To record an entry: 

 Header line:  Enter a valid SL-SA account and Pin (Workstation + UIN) and press <Enter>. 
Account title, current occupant information, and current amount encumbered will now be displayed. 

  Ref/Doc ID:  Enter a 7-character reference ID. 

 Increase/Decrease: Enter an ‘I’ or a ‘D’ 

 Adjustments:  Enter amounts for Salary, Benefits and Longevity as needed and press <Enter> 
   to process the change. 

 Press <F5> to post the entry. 
 

 
  



Screen 754 - Payroll Encumbrance Adjustment - Wage (cont’d) 

FAMIS - Payroll Accounting Screens Page III- 14 

 



Screen 752 – WorkDay Payroll Position Documents 

FAMIS - Payroll Accounting Screens Page III- 15 

Screen 752 displays a listing of the costing allocations from Workday resulting in encumbrances in FAMIS.  Each 
line represents an integration from Workday. 
 
This is an inquiry only screen.  Users must have both inquiry access to this screen and payroll entity to view 
information for PINs on this screen.  
 

 
 
Tabbing to a line and pressing the F6 key will display additional information about the document from Workday, 
including the accounts, percent effort and the obligation dates. 
 

 
  



Screen 752 – WorkDay Payroll Position Documents (cont’d) 

FAMIS - Payroll Accounting Screens Page III- 16 

 

 



Screen 755 – Payroll Encumbrances by PIN 

FAMIS - Payroll Accounting Screens Page III- 17 

Screen 755 displays all summarized encumbrances  for a specific PIN across all members.  This includes regular 
pay encumbrances, supplemental encumbrances and those created through the PCT process.  The 
encumbrances shown are typically initially created by the original budget load process and are then updated 
through payroll postings and/or auto-adjust process. Both salary and supplemental encumbrances are now 
updated via the initial budget load, daily encumbrance load, and auto-adjust processes.   

This is an inquiry only screen.  Users must have both inquiry access to this screen and payroll entity to view 
information for PINs on this screen.  

 

 
 
  



Screen 756 – Payroll Enc Transactions by PIN (cont’d) 

FAMIS - Payroll Accounting Screens Page III- 18 

If there are any issues with posting the changes from Workday or the autoadjust process, a ‘*PENDING NF*’ 
banner will be displayed.    Pressing the F7 key will display the error: 

 

 
 
Payroll Encumbrance by Pin is not currently available in FAMISweb but is still available in Canopy. 
 

 
 



Screen 756 – Payroll Enc Transactions by PIN 

FAMIS - Payroll Accounting Screens Page III- 19 

Screen 756 displays the individual transactions that created the summarized encumbrances  for a specific PIN 
and account.  This includes regular pay encumbrances, supplemental encumbrances and those created through 
the PCT process.  The encumbrances shown are those initially created by the original budget load process and 
are then updated through payroll postings and/or auto-adjust process. Both salary and supplemental 
encumbrances are now updated via the initial budget load, daily encumbrance load, and auto-adjust processes.   

Each transaction indicated by transaction type how that transaction was created: 

 AA Automated Adjustment  MA Manual Adjustment 

 AC  Automated Correction  PL Payroll Adjustment 

 CA Correction Adjustment  SA Supplemental Adjustment 

 EN Encumbrance Adjustment  SE SUPPLEMENT ENCUMBRANCE 

 F5 Form 500 Legacy Adjustment  SL Supplemental Liquidation 

 FL Final Liquidation  SS Salary Savings 

 IN Initial Begin Year Encumbrance  WE Workday Encumbrance Adjustment 
 
This is an inquiry only screen.  Users must have both inquiry access to this screen and payroll entity to view 
information for PINs on this screen. 

 
 
  



Screen 756 – Payroll Enc Transactions by PIN (cont’d) 

FAMIS - Payroll Accounting Screens Page III- 20 

Payroll Encumbrance Transactions by Pin is not currently available in FAMISweb but is still available in Canopy, 
by clicking the ‘Transactions’ link on the Payroll Encumbrance by Pin page. 
 

 
 



Screen 757 – Payroll Encumbrances by Account 

FAMIS - Payroll Accounting Screens Page III- 21 

Screen 757 displays all payroll encumbrances for an account, summarized by PIN and type.  This includes regular 
pay encumbrances, supplemental encumbrances and those created through the PCT process.  The 
encumbrances shown are those initially created by the original budget load process and are then updated 
through payroll postings and/or auto-adjust process. Both salary and supplemental encumbrances are now 
updated via the initial budget load, daily encumbrance load, and auto-adjust processes.   

This is an inquiry only screen.  Users must have both inquiry access to this screen and payroll entity to view 
information for PINs on this screen.  
 

 
 
  



Screen 757 – Payroll Encumbrances by Account (cont’d) 

FAMIS - Payroll Accounting Screens Page III- 22 

Payroll Encumbrances by Account is also  available in FAMISweb 
 

 
 



Screen 758 – Payroll Enc Transactions by Account 

FAMIS Payroll Processing Page III- 23 

Screen 758 displays the individual transactions that created the summarized encumbrances  by PIN for a 
specified PIN.  This includes regular pay encumbrances, supplemental encumbrances and those created through 
the PCT process.  The encumbrances shown are those initially created by the original budget load process and 
are then updated through payroll postings and/or auto-adjust process. Both salary and supplemental 
encumbrances are now updated via the initial budget load, daily encumbrance load, and auto-adjust processes.   

Each transaction indicated by transaction type how that transaction was created: 

 AA Automated Adjustment  MA Manual Adjustment 

 AC  Automated Correction  PL Payroll Adjustment 

 CA Correction Adjustment  SA Supplemental Adjustment 

 EN Encumbrance Adjustment  SE SUPPLEMENT ENCUMBRANCE 

 F5 Form 500 Legacy Adjustment  SL Supplemental Liquidation 

 FL Final Liquidation  SS Salary Savings 

 IN Initial Begin Year Encumbrance  WE Workday Encumbrance Adjustment 
 
This is an inquiry only screen.  Users must have both inquiry access to this screen and payroll entity to view 
information for PINs on this screen. 

 

 
  



Screen 758 – Payroll Enc Transactions by Account (cont’d) 

FAMIS Payroll Processing Page III- 24 

Payroll Enc Transactions by Account are displayed in FAMISweb by clicking the caret to the left of the PIN on the 
Payroll Encumbrance page. 
 

 
 
 
 
 
 
 
 
 



 

 

 
 
 
 
 
 

Section IV 
FAMIS Payroll Processes 
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State Gross Pay 

FAMIS Payroll Processes Page VI- 3 
   



State Gross Pay (cont’d) 

FAMIS Payroll Processing Page IV- 4 

 
 
 



Local Gross Pay 
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Local Gross Pay (cont’d) 

FAMIS Payroll Processing Page IV- 6 

 
 
 



Gross Pay Walk-Through 

FAMIS Payroll Processes Page VI- 7 

Payroll Facts 

Gross Pay and Longevity 
 $800,000 - disbursed by the workstation 

This is comprised of: 

 $400,000 – ACHs directly to employees 

 $250,000 – Checks directly to employees 

 $140,000 – Employee Deductions 

 
Funding 
 $600,000 - payroll obligations from State SL-SAs 
 $200,000 - payroll obligations from Local Funds SL-SAs 

  
Interagency (Due To/Due From Other System Parts) 
 $15,000 - ‘Due To’ (your obligations for other A&M System members’ employees) 
 $  5,000 - ‘Due From’ (other A&M System members’ funding your employees) 

 

Accounting Entries Performed by FAMIS 

 Disbursement entries for Central Payroll (PAYx01) 
debit Central Payroll Clearing (ACH) $400,000 

 credit Local Payroll Bank (ACH)  $400,000 

debit Central Payroll Clearing (checks) $250,000 
 credit Local Payroll Bank (checks)  $250,000 

 

Employee Deductions (PAYx03) 
debit Central Payroll Clearing (checks) $140,000 

 credit Deduction, Benefit Liability Accounts 
 (Screen 837)  $140,000 

 
Entry for Due From other A&M System members (PAYx17) 

debit Due From/To Other Parts GL $    5,000 
 credit Central Payroll Clearing  $    5,000 

 

Entry for Due To other A&M System members (PAYx18) 
debit Central Payroll Clearing $  15,000 

 credit Due From/To Other Parts GL  $  15,000 
 

Entry for Local SL expenses 
debit (various) Local SLs $200,000 
 credit Central Payroll Clearing  $200,000 

 

  



Gross Pay Walk-Through (cont’d) 

FAMIS Payroll Processing Page IV- 8 

Entry for State SL expense 
debit (various) State SLs $600,000 

 credit State Employee Gross Pay Clearing  $600,000 

debit State Employee Gross Pay Clearing  $600,000 
 credit State Banks  $600,000 

 

Entry for State Paid Revolving 
debit State Paid Revolving $600,000 

 credit Central Payroll Clearing  $600,000 
 

Entry for State Paid Revolving Reimbursement 
debit Local Bank $600,000 

 credit State Paid Revolving  $600,000 
 

Entry for Deduction, Benefit Liability Accounts (Screen 837) 
debit Cash Concentration Pool  $140,000 

 credit Central Payroll Clearing  $600,000 
 
 
Activity in Central Payroll Clearing account: 
 

Description Debits Credits 

ACH Disbursement  $ 400,000  

Check Disbursement  $ 250,000  

Employee Deductions  $ 140,000  

Due From Other A&M System members   $ 5,000 

Due To Other A&M System members  $ 15,000  

Offset From Local SL-SAs   $ 200,000 

Offset From Due From State Comp.   $ 600,000 

Overall Total  $ 805,000  $ 805,000 

 

Summary of Entries 
 

1. Central Payroll Clearing entries net to zero. 
2. Employee Deduction Clearing account balances are  increased by $140,000, pending transfer to System 

Office for payments to carriers. 
3. Appropriate SLs are charged for Gross Pay (totaling $800,000). 
4. Due From/To Other Parts GL has appropriate entries and are ready for resolution at end of the month. 
5. Due From State Comptroller (Payroll State Paid Revolving) has appropriate balance. 
6.  Manual receipt to record State Reimbursement. 
7. Employee Deduction Clearing account balances are  transferred to System Office  by Equity Transfer to 

offset payments to carriers. 
  



Gross Pay Walk-Through (cont’d) 
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Gross Pay Walk-Through (cont’d) 
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State Benefits Employer Paid 
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State Benefits Employer Paid (cont’d) 
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Local Benefits Employer Paid 
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Local Benefits Employer Paid (cont’d) 
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Benefits Walkthrough 

FAMIS Payroll Processes Page VI- 15 

Benefit Facts Monthly Payroll 

Benefit Type State Funds Local Funds 

FICA  $ 30,000  $ 20,000 

FIM (Federal Insurance Medical)   $ 5,000 

GIP (Group Insurance Premium)  $ 25,000  $ 14,000 

ORP (base and supplemental)  $ 22,000  $ 11,000 

TRS  $ 14,000  $ 8,000 

UCI   $ 800 

WCI  $  2,000  $ 1,100 

Totals  $ 93,000  $ 59,900 

 

Accounting Entries Performed by FAMIS 

 Entries for the State Benefits 
debit State SL for FICA $30,000 

 credit Monthly State Employer Payments  
 (Screen 823)  $30,000 
 

debit State SL for GIP $25,000 
 credit Monthly State Employer Payments  
 (Screen 823)  $25,000 

 
debit State SL(s) for ORP $22,000 
 credit Monthly State Employer Payments  
 (Screen 823)  $22,000 
 
debit State SL(s) for TRS $14,000 
 credit Monthly State Employer Payments  
 (Screen 823)  $14,000 
 
debit State SL(s) for WCI $2,000 
 credit Monthly State Employer Payments  
 (Screen 823)  $2,000 

 

Entry for State paid FICA (FAMIS prepared and sent the USAS voucher) 
debit Monthly State Employer Payments  
 (Screen 823) $30,000 

 credit appropriate state banks  $30,000 
 

At the end of the month, State Employer Payments account should be zeroed out by 
the FBPR096 end of month process. 

  



Benefits Walkthrough (cont’d) 

FAMIS Payroll Processing Page IV- 16 

Entries for Local Fund Benefits 
debit (various) Local SLs – FICA $20,000 

 credit Local Fund Bank  $20,000 
debit Local Fund Bank  $20,000 

 credit FICA Benefit Liability account (Screen 830) $20,000 
 
 

debit (various) Local SLs – FIM $5,000 
 credit Local Fund Bank  $5,000 

debit Local Fund Bank  $5,000 
 credit FIM Benefit Liability account (Screen 830)  $5,000 
 
 

debit (various) Local SLs – GIP $14,000 
 credit Local Fund Bank  $14,000 

debit Local Fund Bank  $14,000 
 credit GIP Benefit Liability account (Screen 830)  $14,000 
 
 

debit (various) Local SLs – ORP $11,000 
 credit Local Fund Bank  $11,000 
debit Local Fund Bank $11,000 
 credit ORP Benefit Liability account (Screen 830)  $11,000 
 
 
debit (various) Local SLs – TRS $8,000 
 credit Local Fund Bank  $8,000 
debit Local Fund Bank  $8,000 
 credit TRS Benefit Liability account (Screen 830)  $8,000 
 
 
debit (various) Local SLs – UCI $800 
 credit Local Fund Bank  $800 
debit Local Fund Bank  $800 
 credit UCI Benefit Liability account (Screen 830)  $800 
 
debit (various) Local SLs – WCI $1,100 
 credit Local Fund Bank  $1,100 
debit Local Fund Bank  $1,100 
 credit WCI Benefit Liability account (Screen 830)  $1,100 

 

The balances in the Benefits Liability accounts will be handled and resolved after the 
Insurance Equity Transfer to the System at the beginning of the next month. 

  



Benefits Walkthrough (cont’d) 
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Benefits Walkthrough (cont’d) 
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